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Conceptual Framework

Idaho State University
College of Education

Knowledge

Vision
The College of Education at Idaho State University strives to be the
leading institution of teaching and learning in the Intermountain West.
Mission
The College of Education and its partners are professional educators who
are committed to the interrelated activities of teaching, scholarship, and
service through:

0 Preparing and supporting professionals who are reflective, ethical,
lifelong learners.

0 Producing and disseminating scholarly work leading to a more effective
education for all learners.

0 Promoting professional development in our community, region, and
state; delivery of outreach programs, pre-service and in-service courses,
and workshops.

0 Supporting the Vision and Mission of Idaho State University and the
College of Education through service activities.

Revised 12/13/06
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About this Handbook

This handbook is intended for Special Education Candidates completing practicum work

in classrooms as part of their Special Education Program at Idaho State University.

This handbook explains the Programds gener al
are working in schools. The overall aim of practicum work is to allow candidates the

opportunity to apply the concepts, principles, and strategies that they are learning in the

college classroom to children in school or community settings.

CEC Code of Ethics for E ducators of Persons with Exceptionalities

Generally speaking, candidates of the Special Education Program are expected to
display behavior that is consistent with the CEC Code of Ethics for Educators of
Persons with Exceptionalities. This code of ethics is as follows:

We declare the following principles to be the Code of Ethics for educators of persons
with exceptionalities. Members of the special education profession are responsible for
upholding and advancing these principles. Members of The Council for Exceptional
Children agree to judge and be judged by them in accordance with the spirit and

provisions of this Code.

1. Special education professionals are committed to developing the highest
educational and quality of life potential of individuals with exceptionalities.

2. Special education professionals promote and maintain a high level of
competence and integrity in practicing their profession.

3. Special education professionals engage in professional activities which benefit
individuals with exceptionalities, their families, other colleagues, students, or
research subjects.

4. Special education professionals exercise objective professional judgment in the
practice of their profession.

5. Special education professionals strive to advance their knowledge and skills
regarding the education of individuals with exceptionalities.

6. Special education professionals work within the standards and policies of their
profession.

7. Special education professionals seek to uphold and improve where necessary
the laws, regulations, and policies governing the delivery of special education
and related services and the practice of their profession.

8. Special education professionals do not condone or participate in unethical or
illegal acts, nor violate professional standards adopted by the Delegate Assembly
of CEC.

The Council for Exceptional Children. (1993). CEC Policy Manual, Section Three, part
2. (p. 4). Reston, VA: Author. Originally adopted by the Delegate Assembly of The
Council for Exceptional Children in April 1983.
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Practicum Placement

Practicum is generally done in the Pocatello/Chubbuck School District, unless a
distance section of a practicum course is offered in the course schedule or unless prior
approval from the faculty in the Special Education Program is obtained. If a candidate
wishes to have a placement in a location other than the Pocatello/Chubbuck School
District when a distance section of the practicum is not offered, he/she may request an
alternate location in writing with explanation of why an alternate location is sought. The
petition will be considered by the program faculty. The decision as to whether a
candidate may complete his/her practicum outside of the Pocatello/Chubbuck area will
be based upon grades, performance in previous practicum experiences (if applicability),

suitable placement site availability, and ISU supervision availability.

Ifyoual ready have your bachelordéds degree and yol
classroom, you may be allowed to do some or all of your practicum in your work setting.

This must be approved by the department and your supervisor (i.e., principal and/or

special education director), who must state in writing that you will be able to complete

the course requirements within your classroom setting

Practicum Policies

1. Attendance
Full participation in practicum is mandatory. Candidates are needed and expected

to be present in the classroom for each agreed-upon scheduled day of practicum
and for all scheduled seminar activities related to the practicum. Absences are NOT
permitted during practicum except for serious personal illness or death in the
immediate family. In such situations, the mentor teacher and university supervisor
should be notified immediately (whenever possible, prior to 7:00 a.m. the day of the
absence), since adjustments within the classroom will need to be made. The
candidate is required to arrange to make up any time missed during practicum.
Failure to provide proper notification of absences or to make up absences may result

in failure of the practicum course.
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Candidates are responsible for supplying the mentor teacher with any lesson plans
and materials for lessons they were scheduled to teach the day(s) of the absence(s).
Excessive absences for any reason will result in failure of student teaching or an

incomplete, coupled with an extension of the practicum course.

Candidates are expected to adhere to the agreed-upon arrival and dismissal times
established by the candidate, mentor teacher, and university supervisor. If a
candidate is expected to be at the practicum at 10:00 am, he/she should arrive at the
school prior to 10:00 am, with sufficient time to sign in to the school, hang up his/her
coat, get materials organized, etc., so that he/she is ready to begin teaching at 10:00

am.

Candidates are expected to attend practicum regularly throughout the semester.
That is, when the practicum experience begins, it is expected that practicum hours
will be completed every week, 4 to 5 days per week. These hours should be
prorated for equal amounts of hours per week. Unless a previous written agreement
has been arranged between the candidate, course instructor, supervisor, and mentor
teacher, completing all practicum hours prior to one week before the end of the
semester is not permissible. Any exceptions to this rule must be approved by the
ISU special education program director.

2. Calendar
In some districts vacation, professional, and emergency days may occur on different

dates than ldaho State University. Candidates should obtain a school calendar from
his or her mentor teacher and plan his or her schedule accordingly to ensure that the
required number of practicum hours will be completed by the end of the semester. It
isthec andi despoesibity to be aware oft he school di strictéos
keep his or her university supervisor abreast of the calendar, as well as special
events, such as school assemblies and other activities that could interfere

supervision activities.

3. Transportation
Special accommodations cannot always be made for candidates who do not have

their own cars. When a candidate has received his or her placement(s), it is the
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c andi draspondbgity to locate his or her own transportation to and from

assigned schools.

4. Observation of Practicum Instruction

5.

University supervisors will make observations of practicum students at least 5 times
during the semester. At least two of the observations will be announced in advance.
It is the c andi despensilslity to provide his or her supervisor with a
weekly schedule that includes times that would be inappropriate for an
observation (i.e. study hall, class file d trips, school -wide assembly).
Candidates are required to have available a copy of their lesson plan and any other
materials requested by the supervisor. (Candidates shall use the lesson plan format
provided by the course associated with the practicum, if applicable.) The observation
forms that will be used by University supervisors are included in the appendix
section of this handbook. At the conclusion of the observation, the supervisor will
schedule a time to discuss the observation with the candidate (whenever possible,
the discussion will occur immediately following the observation, but sometimes this

is not possible due to scheduling conflicts).

Concerns
If concerns arise develop during the practicum experience, the candidate should

make the university supervisor and mentor teacher aware of the situation as soon as
possible. It is important that the candidate begin the process by speaking directly
with the individual involved in the problem. If the concern is not resolved after
speaking directly with the individual involved, the candidate should then discuss the
problem with the university supervisor and mentor teacher. This could be handled in
a 3-way meeting with the supervisor, mentor teacher, and candidate. If the problem
is with the mentor teacher, and the candidate has already discussed the concern
with the mentor teacher, the candidate should meet with the university supervisor to
review the concern, the outcome of the meeting with the mentor teacher to discuss
the concern, and the appropriate course of action. If the concern is with the
university supervisor or if the concern has not been resolved after going to the
university supervisor, the candidate should review their concern and outcomes of
previous attempts to resolve the concern with the ISU Special Education Program
Director. If the concern persists, the candidate should discuss the concern with the

chair of the Department. If the concern is still unresolved, the candidate should
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discuss the concern with the Dean of the College of Education. If the candidate is
unable to resolve his or her concerns (if the concern is a grievable concern) with
these individuals, the candidate may then file a grievance usi ng t he Uni ver
procedures. Bear in mind that your practicum experience is your first opportunity to
practice professional behavior and to gain experience in dealing with professional
issues appropriately. Please use problem situations as an opportunity to practice
appropriate professional conflict resolution strategies. Not following these
procedures will be considered inappropriate professional conduct and will be dealt
with as such wusing the College of Educati on

Reporting and will result in failure of the practicum course.

It is important for candidates to deal with concerns while the concerns are small. It
is not recommended that candidates wait and hope problems will go away on their
own. Typically, this results in a situation that concerns will increase rather than go
away. It is much easier to deal with concerns when they are small. If you need
advice about how to approach a concern or whether a concern is small or large,
please speak directly with your university supervisor, who is there to help and

support you, professionally.

6. Compliance with District and School Policies
The candidate is required to adhere to district and school policy in the district where

he/she has been assigned to work. This applies to teacher responsibilities before,

during, and after school hours.

7. Strikes and Work Stoppages
If the school district to which a practicum student is assigned is subject to a strike or

work stoppage, the candidate will not report for duty or be in or near the building of

assignment.

8. Withdrawal
If you find it necessary to withdraw from practicum after the semester starts, you

need to seek counsel with your mentor teacher, supervisor or faculty advisor. This is
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a very serious decision that has ramifications for the program progress. Thus, this

decision should not be taken lightly.

9. Professional Dress While in Schools

10.

Candidates should follow the dress code, either written or unwritten, of the school or
school district in which they are placed. As a general rule, your dress and
appearance should not distract from your teaching. It is probably wise to err on the
side of formality rather than to dress too informally, especially for in secondary
schools, who are generally much closer in age to those pupils whom they teach.
Please remember that you are about to become a member of a PROFESSION and

should dress accordingly.

At-risk Candidates
Candidates may be considered at risk for failing a practicum for a variety of reasons.

The following situations may result in a candidate being identified as at risk for
failing. (This list is not exhaustive and should not be interpreted as the ONLY
reasons a candidate may be identified as at-risk for failing a practicum. The mentor
teacher, university supervisor, school district administration, and/or the course
instructor may identify a candidate as at risk for failure in practicum for reasons not
listed here.)

The most common reason for being at risk for failing practicum is the candidate
obtaining low scores on his or her supervisor observations. Candidates who score
below 85% on two consecutive observations (excluding the first observation) are
considered at risk for failing practicum. Other reasons for being identified as at risk
for failing practicum may be: unprofessional dress; unprofessional behavior toward
children, mentor teachers, teachers in a school building, other candidates, and/or
university supervisors (e.g., arguing about feedback provided to the candidate,
refusing to implement lessons as directed by a mentor teacher, leaving children
unattended); arriving late to or leaving early from practicum; absence from practicum
without leaving lesson plans for the mentor teacher; excessive absence from

practicum.

If a candidate is identified as being at risk for failing practicum, the following steps

will be taken:
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1)

2)

3)

4)

5)

6)

The candidate will be notified in writing by his or her
university supervisor that he/she is at risk for failing
practicum.

The university supervisor will write a contract that
specifies the behaviors that need to be demonstrated by
the candidate to earn a passing grade. This contract will
cover a 2-week period and will provide objective,
observable, and measurable criteria for success.

The candidate, mentor teacher, and university supervisor
will meet to review the contract so that all parties are
clear as to what the candidate needs to accomplish to
earn a passing grade and to determine the assistance
that will be provided to help the candidate meet his or her
goals.

The candidate will receive 4 observations over the 2-
week contract to provide increased opportunities for
feedback. Two of these observations will be conducted
by the University supervisor and the other two will be
conducted by a different supervisor.

If at the end of the 2-week period, the candidate has not
met the criteria specified in the contract, a non-passing
grade will be entered for the candidate and the student
teaching experience will be terminated.

If at the end of the 2-week period, the candidate has met
the criteria specified in the contract, additional contracts
will be written to ensure maintenance of obtained skills
and additional growth in the candidate. Additional
supervision will continue to be provided, as agreed upon
by the candidate, mentor teacher, and university
supervisor. In order to earn a passing grade, the
candidate must meet all the requirements of each of
these contracts. If the criteria of any one of these
contracts are not met, the practicum experience will be
terminated and a non-passing grade will be assigned.

A candidate who earns an unsatisfactory grade in practicum should

meet with his or heradvi sor to di scuss t he

completing his or her program.

11. Removal from Practicum

10

candi

A candidate may be removed immediately from a practicum placement at any time

during the semester if he or she displays any behavior that would normally result in

the suspension of a teacher from his or her job. This might include (but is not limited

to) attending the practicum while intoxicated or under the influence of illicit drugs or

displaying extremely unprofessional behavior either during practicum or outside of

dat ec
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student teaching (e.g., during University seminar or unprofessional behavior with

university personnel outside of school hours).

The Roles And Responsibilities Of The Practicum Student

Practicum students begin their experiences as an observer. During this time, practicum
students should work closely with their mentor teachers to learn their objectives, lesson

planning style, evaluation procedures, and individual pupil problems.

As practicum students demonstrate the ability to assume more responsibility, the
assignments for designing and directing learning activities will be increased. Your
university supervisor and mentor teacher will increase your responsibilities during the

semester, given the course syllabus for the specific practicum in which you are involved.

Expected Competencies of Practicum Students

Practicum experiences are an opportunity for candidates to further develop and
demonstrate teaching, management, and professional competencies. Candidates are

expected to demonstrate these competencies in daily work in the assigned school.
The following competencies are expected of practicum students:
Professionalism

e Adhere to the policies and philosophies of the hosting school and district where you
are assigned.

e Keep confidences and respect the rights of others at all times.

¢ Maintain a positive attitude and develop a positive learning environment for the
children within the classroom and school setting.

e Demonstrate a positive regard for the culture, religion, gender and sexual orientation
of individual learners.

e Be responsible, courteous, and dependable.
¢ Maintain a neat, clean, and appropriate appearance.

e Engage in professional activities that may benefit individuals with exceptional
learning needs, their families, and/or colleagues.

e Use copyrighted educational materials in an ethical manner.
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Teaching and Management

Develop plans that are approved by the mentor teacher and reviewed by the
university supervisor.

Teach learners using effective instructional techniques. Incorporate evaluation,
planning, and management procedures that match learner needs with the
instructional environment.

Develop and/or select instructional content, materials, resources, and strategies that
respond to cultural, linguistic, and gender differences.

Choose and use appropriate technologies to accomplish instructional objectives and
to integrate them appropriately into the instructional process.

Employ disciplinary measures, which conform to the instructions of the mentor
teacher.

Take the initiative in asking for suggestions and, having received them, either put
them into practice or take the time to discuss them with the mentor teacher.
Remember the mentor teacher has the final say in the classroom.

With guidance from your mentor teacher, develop a behavior management plan that
will be in effect while you are teaching. Know your behavior management plan.
Have rules displayed in the classroom. Be sure both you and the learners know
what is expected.

Demonstrate a variety of effective behavior management techniques appropriate to
the needs of individuals with exceptional learning needs.

Design, structure, and manage routines effectively including transition times.

Suggestions for a n Effective Student Teaching Experience

Prepare in advance

Practicum studentss hou |l d é

Make proper introductions of themselves to the mentor teacher, school secretaries,
principal, etc.

Obtain a copy of the school handbook and any other pertinent materials. Practicum
students should make an effort to get to know the physical layout as well as the
policies of the school prior to beginning their student teaching experience.
Practicum students should not wait until the day they are to report to school to make
contact with their teachers or to introduce themselves to the principal.

Learn about the community and the people who live there.
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e Become acquainted with the curriculum, textbooks, materials, and instructional
techniques that are being used for the specific subject(s)/grade(s) to which they
have been assigned.

e Determine what aid can be expected from the university supervisor, and have a
clear understanding of what the supervisor will expect from them. Primarily this can
be accomplished by:

a. Becoming thoroughly acquainted with this handbook
b. Attending the orientation seminar conducted by the practicum coordinator.

c. Setting up a meeting with the university supervisor to discuss observation
requirements.

d. Maintaining regular contact with the university supervisor to review progress.
Learn from the mentor teacher
Practicum studentss houl d é

e Be mindful that a practicum is much like an apprenticeship within the
assigned school setting. Practicum students should recognize and respect
the feedback and suggestions of the mentor teacher and the university
supervisor.

e Be cognizant that the mentor teacher is in legal control of the classroom and
is legally responsible for it. Thus, the mentor teacher may have specific
requirements/activities for you to complete to meet his or her goals and
objectives for the year.

e Accept the mentor t eac he hi® sr her eogiriiossi o n s a
concerning the materials and methods by which they are to be presented.

e Schedule time for frequent conferences with the mentor teacher. If possible,
practicum students should meetd at least brieflyd on a weekly basis with the
mentor teacher.

e Establish openness to constructive feedback, recognizing that the mentor
teacher is eager to see his or her candidate succeed.

Support the mentor teacher in matters of school discipline.

Establish a willingness to assume teaching responsibility.

Establish a procedure for reviewing lesson plans with the mentor teacher.

Give credit to the mentor teacher for assistance rendered.
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e Understand that in effort to resolve problem situations, practicum students
should begin with the mentor teacher.

e Participate in non-classroom activities in which the mentor teacher has some
responsibility whenever possible and appropriate.

Focus on teaching the lear ners

Practicum studentss hou |l d é

e Have pupil achievement as their main concern rather than making a
favorable impression on the mentor teacher or university supervisor.

Focus on continual improvement
Practicum studentss houl d é

¢ Not demand perfection from yourself; demand continual improvement.

e Continually reflect on and evaluate each teaching experienced candidates
should determine what went well, what needs to be improved, and how they
can be more effective next time.

e Stay aware of the extreme importance of their work.

e Focus on the things that you can control.

The Roles And Responsibilities Of The  Mentor Teacher and University

Supervisor
(Used with permission from The University of | owads St
Dr. Jo Hendrickson, January, 2009.)

The following is from the student teaching manual in the special education program at
the University of lowa. It will give us some ideas.

Responsibilities of the Mentor T eacher

Preparation for practicum studentods arri val
e Inform the faculty and staff that you will be having a practicum student.
¢ Identify an area and /or desk in your classroom/building that the candidate may
consider his or her own.
e Prepare your students for the practicum st
e Encourage students and faculty to address the practicum student in the same
manner that faculty are addressed (e.g., Ms. Smith)
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e Make preliminary plans for the practicum student to observe in other classrooms,
programs, and activities (e.g., child study team meetings, transition meetings,
faculty meetings).

¢ Plan for how to involve your students in the orientation of the practicum student.

Orientation of the Practicum Student

e Introduce the practicum student to faculty and staff and orient her or him to the
school building.

¢ Introduce the practicum student to the class in a manner that will provide
optimum respect and acceptance.

e Inform the practicum student about acceptable dress in your school building.

e Discuss the attendance policy of the school district and ISU special education
program for practicum students. If none is in place, discuss the attendance policy
for teachers. Mentor teacher (as well as supervisor) approval of absence is
requested.

e Share the school calendar with the practicum student.

e State the expected daily time of arrival and departure. The practicum student
should be following the same arrival and departure schedule as the school
faculty.

e Discuss the daily class schedule, lesson plans, and classroom
materials/equipment.

Pl an a timeline f or tyviieswhleirayourdlasswoom.st udent s a

Communication with and Evaluation of the Practicum Student

e Observe and provide feedback to the practicum student and university supervisor
on a frequent and on-going basis; written feedback can be especially helpful. Be
specific by giving examples to illustrate your points.

¢ Talk candidly with the practicum student about areas where improvement is
expected. Always provide clear suggestion for how to improve.

e Encourage the practicum student to reflect upon her or his planning activities,
classroom practices, and decision-making, and to share these reflections with
you.

e Complete weekly mentor teacher evaluation forms, as requested by the
university supervisor.

e Participate in a mid-term evaluation conference with the practicum student and
the university supervisor.

¢ Participate in an end-of-term evaluation conference with the practicum student
and university supervisor. The university supervisor and/or course instructor
ultimately is responsible for determining the practicumst udent 6 s f i nal gr &

e Upon practicum student request, write a reference letter for the practicum
student.

Provision of Relevant Experiences
¢ Provide an overview of the short-term and long-range plans for each student in
your classroom.
e Facilitate expansion of the practicum studentdés knowl
development, curriculum differentiation, and curriculum implementation issues.
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¢ Involve the practicum student in instructional planning for individual student sand
groups.

e Show the practicum student how you conduct formative evaluations for the
purpose of documenting student progress and making informed instructional
decisions in different areas.

¢ Facilitate practicum student collaboration/co-teaching with general education
teachers, if appropriate.

e Arrange experiences in directing the work of paraprofessionals.

e Provide opportunities for the practicum student to interact with parents.

e Provide opportunities for the practicum student to interact with professionals from
other agencies (e.g., health care provides, community mental health, adult
service providers).

¢ Facilitate practicum student participation on teams.

Prepare the practicum student for assuming classroom and behavior
management responsibilities.

e Assist the practicum student wit preparation for IEP and/or transition meetings.
Occasionally, it will not be possible for the practicum student to have the
opportunity to participate in IEP meetings because of scheduling.

Allow the practicum student to participate in and lead IEP meetings.

e Faciltatethepract i cum studentds experience with de
implementation of integration/inclusion with nondisabled peers.

e Assist the practicum student in making arrangements to observe students and
teachers in other classrooms and programs within the school building.

¢ Provide student opportunities to work with assistive technology and introduce
uses of technology for improving student outcomes.

Provision of Information about Classroom, School, and District Procedures

e Describe any special procedures to be followed in the classroom for preventing
behavior problems.

e Describe any special procedures to be followed in the classroom for handling
mild disruptive behavior and crisis situations.

e Describe procedures for handling medical situations (e.g., seizures,
administration of medications).

e Describe procedures for handling emergencies (e.g., fire, accidents).
Describe procedures for leaving the school grounds for community training
activities.

e Describe district confidentiality rules and procedures for accessing student IEPs
and other records.

e Describe procedures for accessing curriculum and media resources.

Information for University Supervisors

During a successful field experience there are three contributors to the field experience
"Triad," these include the field experience student, the cooperating teacher or mentor
teacher, and the university supervisor. Of this triad, the University Supervisor is the
person who generally receives the least recognition and is often misperceived as
lacking in importance. From our perspective, the supervisor should be an important
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contributor serving as the university's point-person because they act as a liaison
between the special education program, the school, and the student. The conscientious
supervisor assumes many responsibilities including, facilitator, observer, critic,
counselor, and all around "trouble-shooter."

University Supervisor's Responsibilities

O O0OO0OO0OO0OO0OO0o

o

(0]
(0]

Conducting or participating in orientations

Clearly outlining duties, responsibilities, and class assignments
Assisting with arranging and monitoring placements

Observing progress and confirming strengths and talents

Providing feedback and constructive criticism

Helping students develop individual plans for future growth

Working as a liaison between mentor teacher and practicum student,
consulting frequently as a team member

Becoming aware of mentor teacher's assigned tasks for field experience
student

Serving as a resource and modeling when possible

Evaluating practicum student's competencies

Responsibilities of All Members of the Triad

(0]

(0]
(0]
(0]

Maintaining professional conduct

Communicating ideas and concerns; seeking aid when in doubt
Gaining new skills and sharpening existing skills

Working as a supportive, caring team member
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Observation Narrative Form

Candidate: Observer:

Mentor Teacher: Setting: Date:

Current Focus:

Delivery of Instruction:
Strengths:

Suggestions:

Classroom Management:
Strengths:

Suggestions:

Planning and Assessment:
Strengths:

Suggestions:

Professionalism
Strengths:

Suggestions:

General Comments:

Next focus:
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