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WELCOME

Welcome to the Idaho State University Masters in Physical Education - Athletic Administration degree
program. We believe you will find our program both challenging and rewarding. Within this handbook you will
find information that addresses frequently asked questions. You are encouraged to become familiar with all
materials in this handbook as well as the respective institution graduate handbooks.

The Sport Science & Physical Education, Masters in Physical Education - Athletic Administration
program is designed to provide students with flexibility in course work. This enables students to form and
pursue unique course goals and career objectives; such as advanced coaching skills, athletic
administration/direction at the high school and collegiate levels.

On behalf of the SSPE department, good luck in your graduate studies.

GRADUATE PROGRAM INFORMATION

Advisement

Upon approval of the student’s application for graduate study, an advisor will be assigned. An advisor
may be requested by the student, as can a change of advisor. The advisor works closely with the student to assist
them in scheduling and verifying MPE program requirements. Ultimately however, it is the student’s
responsibility to be sure that all MPE program requirements are met. Contact your advisor upon admission.

Restricted Registration

Any graduate student receiving a C+ or below in two graduate courses during her or his MPE program,
whose GPA falls below 3.0, or who does not have an approved planned program of study will be automatically
blocked from registering for additional courses.

Registration for courses of an “independent study” (eg. PE 580, 585, 648, 651, 655) nature is blocked
and requires course request forms (available on SSPE website) and a schedule change card (available on
Registrar’s website) to be completed prior to block removal and registration.

All incoming students will be blocked from registration until they gain advisor approval for a Planned
Program of study and return the “Statement of Understanding”.

Classification of Graduate Students
Classified Status may be granted to graduates of accredited institutions who have earned the following:

GPA STANDARDIZED TEST

3.5TO 4.000 No standardized test (GRE/MAT) required

3.0 to 3.499 Minimum: 40" Percentile on at least one area of the GRE or
40"™ Percentile on the MAT

2.5t0 2.999 Minimum: Combined Verbal and Quantitative (V + Q) score of
1000 on GRE or 45" Percentile on the MAT

Below 2.499 No Admission

Unclassified Status may be granted, on exception by faculty vote, to applicants holding a bachelor’s degree
who desire to take courses for graduate credit for personal or professional enrichment, but who do not want to
pursue a graduate degree. There is no assurance that courses taken under Unclassified status may be used later
to satisfy degree requirements. Students may not take more than 9 credits without applying for classified status
and must petition to transfer a maximum of 30% of credits from Unclassified status to a degree program.



Grading
A 3.0 GPA is required for any graduate degree or certification at Idaho State University. A grade of C+

or below is essentially failing at the graduate level. Any graduate student receiving a grade of C+ or below in
two graduate courses during his or her program, or whose GPA falls below 3.0 will be automatically blocked
from registering for additional courses.

Semester Credit Limits

The maximum number of credits obtainable in a semester is 16, including courses taken at the undergraduate
level. In a summer semester, a student may earn a number of credits equal to the number of weeks enrolled
plus two, and the total number of summer semester credits may not exceed 12 (e.g., a student taking classes for
eight weeks may earn up to 10 credits). Graduate Assistants may register for no more than 12 credits per
semester.

Transfer Credits

All graduate credits must be earned at Idaho State University except in the following instances: (a) In all
degree programs a total of nine semester credits may be transferred from an accredited institution. Transfer of
residence credits from an accredited institution is acceptable only if the courses were taken as resident credits at
that institution, and are specifically approved by the Graduate Studies Office AND the academic department of
ISU when the final program of study is submitted. (b) Extension credits earned through ISU but taught by
instructors other than approved faculty of ISU, are treated as transfer credits. Official transcripts to be used for
transfer of credits in a degree program must be IN the Graduate School office, with the Transcript Evaluator,
before the final program of study and the application for a degree will be approved.

Graduate Standardized Test

An Idaho State University requirement for all graduate degree programs is the satisfactory completion of
the GRE or MAT exam. The Sport Science and Physical Education Department requires all applicants to
complete a Graduate Standardized Test with the exception of students with a GPA of 3.5 or better (see page 1,
Classification of Graduate Students).

Letter of Understanding

A “Statement of Understanding” letter must be signed by the student and returned to the SSPE
department upon admission to the program. All students will be mailed a “Statement of Understanding” with
their “Welcome to the Program” letter. They must read and understand the “Department of Sport Science and
Physical Education Masters in Physical Education Athletic Administration Graduate Student Handbook™. They
must also read and understand the “Program Procedure & Deadlines to be Observed” form in their welcome
packet. The memo must be returned immediately for the student to be allowed to register for course work.

Program of Study

A planned Program of Study (PPOS) form must be completed within the first four weeks of admission
to the program and approved by the student’s advisor. Registration is blocked until completion and approval of
the PPOS.

A final Program of Study (FPOS) form must be completed the first four weeks of the semester
immediately preceding the student’s intended graduation. The final Program of Study form lists all
requirements that must be completed in order to receive the degree. Following approval of the final program of
study, and proof of application to graduate, students may schedule their final exam preceding expected
graduation.




Examination Committee

All Examining Committees shall consist of an odd number of members. These members must be
members of the Graduate Faculty and approved by the Dean of Graduate Studies. The examining committee is
composed of an SSPE Dept. faculty advisor, a second faculty member from the Sport Science and PE Dept.
(appointed by the graduate coordinator or requested by the student if possible), and a Graduate Faculty
Representative. The GFR must be from outside of the SSPE Dept. and arranged by the student. The examining
committee hears and questions the defense of theses, proposals, course work and oral exams.

Master’s Thesis

All students seeking a degree with a thesis option must select a topic NO LATER THAN the beginning
of the second semester of course work. Approval must be gained from both the advisor and the subject area
coordinator. Students are encouraged to work closely with their advisor to complete this requirement. Form and
style MUST meet acceptable formal writing procedures as detailed in the PUBLICATION MANUAL OF THE
AMERICAN PSYCHOLOGICAL ASSOCIATION (APA) 6™ Edition. A manual for preparing thesis and
dissertation work is available from the Office of Graduate Studies.

The student is responsible for organizing a three (odd number) member committee and obtaining the GFR. The
student is responsible for coordinating and scheduling all committee meetings. A proposal meeting with all
examining committee members is required before data collection can begin. All committee members are to
receive a copy of the thesis proposal a minimum of two weeks prior to the proposal meeting. Final copies of the
thesis should be distributed to all examining committee members a minimum of four weeks before the
scheduled defense (must be at least five weeks prior to graduation).

If any member questions whether or not the substance or form of the thesis is adequate, the committee as
a whole decides if the thesis is sufficiently prepared for final oral defense. The major advisor is responsible for
reporting a grade to the registrar for all prior thesis registrations of the candidate when the oral defense has been
successful and the thesis has been approved by the examining committee (see detailed timeline attached).

Completion of Degree Requirements

After completing course work, the final step before graduation is acceptance of the student’s thesis or
the passing of the written/oral examination. Written/oral examinations and theses defenses will be coordinated
with program faculty.

Written/Oral Examination for Non-Thesis Students (Revised Fall 2009)-

All graduate students are required to complete a final examination. Final examinations are scheduled by
departments and reported to the graduate school. All examinations must be completed at least two weeks before
the end of the semester in which the student plans to graduate. All graduate requirements must be completed

prior to or at the end of the semester during which final examinations are held.

The Sport Science and Physical Education Department schedules the final written examination in the
student’s final semester of coursework. The student will be scheduled for the final written examination upon
approval of the final program of study by the student’s major advisor, graduate coordinator and department
chair. The final program of study is due in the Sport Science office the first 4 weeks the semester prior to the
graduating semester. The student must also file for graduation with the Graduate College in the first 4 weeks in
the semester prior to the graduating semester. The student will not be allowed to schedule a written examination
without satisfying these two requirements.




The Masters in Athletic Administration Non-Thesis final examination is a two part examination. The
first part of the exam is a written exam comprised of one question. The student’s major advisor will select the
question. The second part of the exam is an oral examination before a committee. The student will prepare an
oral defense on the question, selected by the student’s major advisor. The Sport Science and Physical Education
Department will schedule a comprehensive written examination date in the Fall, Spring, and Summer of each
academic year. One date per semester will be scheduled for the written examination in both the Pocatello and
Boise sites. Students who pass the comprehensive written examination will then be included in the
comprehensive oral examination date scheduled by the Sport Science and Physical Education Department. One
date per semester will be scheduled for the oral examination at the Pocatello campus.

The Written examination will be comprised of one question. A rubric for the examination is on the SSPE
website. The exam will be held in a computer lab. The student will have access to all program textbooks as
resources for their research. The SSPE research and writing website may be used with the provided resources.
The student will also have access to, and may use, any internet and/or web based library resources. The student
may not use or access any email or text messaging websites during the exam. Use of email and text messaging
during the exam will result in automatic exam failure. The exam will be held over a period of 6 hours. The two
SSPE committee members on each student’s committee will review the written exam for a pass or fail and
submit a decision within two weeks prior to the oral exam date. Students who do not pass on the first attempt
may retake the exam on a scheduled date in a subsequent semester. A failure of the second attempt for the
written exam will result in dismissal from the program.

The Oral examination for the non-thesis option involves a 1 hour presentation to the examining
committee. The student should begin to prepare the oral presentation on the written question, immediately
following the written exam. A rubric for the examination is on the SSPE website. The student will prepare a
power point presentation of 15 minutes. Plan to arrive %2 hour early to prepare your presentation. Arrive
prepared with a power point presentation for a smart board format, handouts, and other aids as appropriate. It is
recommended you also send the presentation to your email and to your major advisor’s email as a backup. Your
presentation should address, as deemed appropriate, the following topics: (a) philosophy, (b) leadership and
management, (c) law and ethics, (d) research, (e) sports medicine, (f) current issues, and/or other information
from course work taken as it relates to each question. The oral exam will include questions directly related to
your presentations and may also include questions related to any part of your degree program.

The examining committee will be comprised of: The student’s major advisor, a second SSPE graduate
faculty member, a GFR from outside of the College of Education. The student passes the exam if a majority of
the committee so votes. Otherwise, the student fails the final exam. For students failing the final exam, the
SSPE Dept. and the Graduate school allow one re-examination. This re-examination is to take place on a
scheduled date during the subsequent (3) semesters unless otherwise approved by the Graduate School. A
failure of the second attempt at the oral presentation will result in dismissal from the program.

Time Limits

All requirements for the MPE-AA degree program must be completed within eight years preceding the
student’s graduation. An extension of time may be obtained for good cause with the approval of the Graduate
Council. A Graduate Petition must be obtained and completed through the Office of Graduate Studies.



Bengal Card & ISU Computer Account

All Graduate students must have an active Bengal Card. The Bengal Card is required for building access. A
current ISU Computer Account is required. The ISU computer account is used for MOODLE access and
instructor instruction via ISU email. In addition, notices on the graduate program and tools for graduate
coursework will be made available on the “Bengal Web” site.




PROCEDURES AND DEADLINES TO BE OBSERVED FALL 2009-SUMMER 2010
MASTER IN PHYSICAL EDUCATION/ATHLETIC ADMINISTRATION-ISU

Procedure
1. Admission to.
Graduate School

2. GRE or MAT Exam

3. Advisor Assignment

4. Contact Advisor
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. Reclassification

6. Letter of Understanding

7. Planned Prog. of Study

8. Final Program of Study

9. Professional Experience

10. Filing for Diploma

11. Filing for Graduation

12. Schedule Final Exam

13. Obtain Exam GFR
(Written/Oral Student)

Deadline

Before enrollment —Application
by:

-May 1* for Summer Enroll.
-July 1st for Fall Enroll.
-December 1* for Spring Enroll.

Required for SSPE
program admission
(may request to repeat),
see pg. 1 Classification

Upon admission
Upon acceptance to SSPE Prog.

From Class (w/Perf . Req.) to
Classified following completion
of 9 credits

Due within 4 wks of acceptance letter

Filed upon admission, due within
4 wks. of acceptance letter date

Filed Ist 4 wks. the sem. prior
to the graduating sem. (Required
in SSPE office prior to exam scheduling)

All students must document in
an athletic setting or complete
an internship (PE 655 at ISU)

Semester prior to graduating
semester- within last 2 wks.

Semester prior to graduating
semester - within last 2 wks.

Schedule by calling SSPE Grad.
Admin. within the first 4 wks of
sem. PRIOR to the sem. of final
exam. (Requires final POS is in SSPE)

Student arranged, Call SSPE for

potential list, arrange by time of final POS.

Place
Grad. School

Test Center

SSPE Office

SSPE Office

Grad School

SSPE Office

SSPE Office

SSPE Office

SSPE Office

Grad School

Grad School

SSPE Office

SSPE Office

Person Checklist

Student

Student

SSPE
Student

Student

Student

Student

Student

Student

Student

Student

Student

Student



14. Written & Oral Exam
(Non Thesis Exam)

15. Thesis Exam

Program Resources:

Dept of Sport Science & PE
Dept of Sport Science & PE
Dept of Sport Science & PE
Dept of Kinesiology

Dept of Kinesiology

Univ. Programs at Boise
Dept of Administration
Graduate School

Graduate School
Graduation Apps.,Diplomas
Human Subjects

Testing Center

FALL 2009-SUMMER 20010 Rev 8-1-09 pp

Timeline:

A. Student call SSPE to schedule exam- Sem. PRIOR to Grad.

B. Final Prog of Study-1* 4 wks Sem. PRIOR to Grad.

C. Apply to graduate- 1* 4 wks Sem. PRIOR to Grad.

D. Written Exam given-2"" month of final semester

E. Committee Review Exam-for 2 weeks following written exam
E. Student mailed notice on pass or fail- 2 weeks following written
F. Student mailed Oral Question-2 weeks prior to oral

G. Oral Exam held-3" month of final semester

H. Committee review of Exam & Decision-Exam Day

Timeline (Each element is student responsibility):

A. Select Thesis option-on Planned Program of Study,
upon admission to program

B. Thesis Topic Choice-approved by advisor during

first semester of course work, preferably chosen

as part of PE 640 Research & Writing class work

C. Committee Selection-student responsibility, select

at the time of the topic choice with advisor/com. chair

D. Thesis Proposal Meeting-Schedule with com. chair
after approved initial draft of prospectus

E. Human Subjects Review-in coordination with proposal
and prior to data collection. Schedule this EARLY.

F. Thesis chapter review-by committee during middle of
final semester of study

G. Final Prog of Study-1* 4 wks Sem. PRIOR to Grad.

H. Thesis Completion-Five weeks prior to scheduled
Oral defense date, approval required by committee

I. Student must schedule the defense date in coordination
with committee members, upon com. chair/advisor approval
J. Committee review of Exam & Decision-Exam Day

ISU at Poc Office, Pat Peyton Grad. Admin.
ISU at Poc Dr. John Fitzpatrick, Grad. Director
ISU at Boise  Dr. Howard Gauthier, Boise Coord.
BSU Office, Chris Borton, Admin. Asst.
BSU Dr. Shelley Lucas, Grad. Coord.
ISU at Boise  Alison Crane, Dir. Student Service
ISU at Boise  Donna Yates, Financial Admin.
ISU at Poc Tami Carson-Admissions

ISU at Poc Donna Plant-Graduation

ISU at Poc Donna Plant-Graduation

ISU at Poc Office

ISU at Poc Counseling & Testing Office

208-282-4852
208-282-4058
208-373-1753
208-426-4270
208-426-2446
208-373-1706
208-373-1701
208-282-2150
208-282-2229
208-282-2229
208-282-3811
208-282-2130



SEMESTER SCHEDULE 2009-10
MASTER IN PHYSICAL EDUCATION/ATHLETIC ADMINISTRATION-ISU

Core Courses Fall Spring Summer
PE 605, Leadership and

Administration X X even
PE 610, Adv. Sport Psychology ** X even X odd
PE 615, Philosophy of Athletics X X

PE 631, Athletics and the law X X odd
PE 635, Management of Athletics X odd X even
PE 640, Research & Writing X X

PE 645, Sports Medicine ** X odd X even
PE 649, Issues in Administration X even X odd
PE 650, Thesis * X X X

* Thesis Option
** Non-Thesis Option
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SEMESTER SCHEDULE 2009-10
MASTER IN PHYSICAL EDUCATION/ATHLETIC ADMINISTRATION-ISU

Elective Graduate Courses Fall Spring Summer Demand
PE 513, Sport in Cinema X
PE 527, Personal Trainer Cert. X

PE 573, Facility Planning and

Design X

PE 580, Coaching Problems X X X

PE 585, Independent Problems

in PE X X X

PE 591, Physical Education Workshop X
PE 594, Adaptive Physical Activity X

PE 612, Advanced Sociology of Sport X
PE 620, Curriculum and Supervision X

PE 622, Survey of Professional

Literature X
PE 648, Problems in PE X X X
PE 651, Master’s Project in PE X X X
PE 655, Internship in PE X X X
PE 658, Athletics & the West X X

11



MPE/AA EXPECTED COURSE SCHEDULE*
ISU SPORT SCIENCE & PHYSICAL EDUCATION 2004-2015

Idaho Twin
Session Pocatello Boise Falls** Falls**
Fall, 2009 605, 615, 640 605,615,640 645 605*
Spring,
2010 610, 631, 649 610,631,649 649* 649*
Summer, 605, 615,635,
2010 640, 645 635* 640* 640*
Fall, 2010 605, 615, 640 605,615,640 615* 615*
Spring,
2011 631, 635, 645 631, 635 631* 631*
Summer, 610, 615, 631, 640,
2011 649 645, 649* 610* 610*
Fall, 2011 605, 615, 640 605,615,640 605* 645
Spring,
2012 610, 631, 649 631,631,649 649* 649*
Summer, 605, 615,635,
2012 640, 645 635* 635* 635*
Fall, 2012 605, 615, 640 605,615,640 645 605*
Summer, 610, 615, 631, 640,
2013 649 645, 649* 640* 640*
Fall, 2013 605, 615, 640 605,615,640 615* 645
Spring,
2014 610, 631, 649 631,631,649 610* 610*
Summer, 605, 615,635,
2014 640, 645 635* 605* 605*
Fall, 2014 605, 615, 640 605,615,640 645 615*
Spring,
2015 631, 635, 645 631, 635 635* 635*
Summer, 610, 615, 631, 640,
2015 649 645, 649* 649* 649*

Note: courses marked with an asterick (*) are telecommunicated to that

site

Revised: 7/31/2009
*TENTATIVE COURSE SCHEDULE, SUBJECT TO CHANGE, 7-31-9
**SQUBJECT TO DISTANCE LEARNING CLASS ROOM AVAILABILITY

NOTE:

A. GRADUATE COURSES WILL NOT BE OFFERED WITHOUT REQUIRED MINIMUM
ENROLLMENT

B. POCATELLO COURSE ROTATION IS BASED ON A 1 YEAR PROGRAM

C. BOISE COURSE ROTATION IS BASED ON A 3 YEAR PROGRM

D. IDAHO FALLS COURSE ROTATION IS BASED ON A 3 YEAR PROGRAM
E. TWIN FALLS COURSE ROTATION IS BASED ON A 3 YEAR PROGRAM

12




MPE CLASSES MONITOR SHEET/COURSE CHECKLIST 2009-10
MASTER IN PHYSICAL EDUCATION/ATHLETIC ADMINISTRATION-ISU
PLEASE SEE ADVISOR TO PLAN YOUR COURSE SCHEDULE

Core Requirements Semester Taken/Grade

PE 605, Leadership in Administration, 3 cr.
PE 610, Adv. Sport Psychology, 3 cr. **
PE 615, Philosophy of Athletics, 3 cr.

PE 631, Athletics and the Law, 3 cr.

PE 635, Management of Athletics, 3 cr.

PE 640, Research and Writing, 3 cr.

PE 645, Sports Medicine, 3 cr.**

PE 649, Issues in Administration, 3 cr.

PE 650, Thesis, 6 cr. *

PE 655, Internship in PE (or experience justification)

*Thesis Option
**Non-Thesis Option

Elective Courses

PE 513, Sport in Cinema, 3 cr.

PE 527, Personal Trainer Cert., 3 cr.

PE 573, Facility Planning & Design, 3 cr.

PE 580, Coaching Problems, 1-3 cr.

PE 585, Independent Problems in PE, 1-3 cr.
PE 591, Physical Education Workshop, 1-3 cr.
PE 594, Adapted Physical Activity, 3 cr.

PE 612, Advanced Sociology of Sport, 3 cr.
PE 620, Curriculum and Supervision , 3 cr.
PE 622, Survey of Professional Literature, 2 cr.
PE 648, Problems in PE, 1-3 cr.

PE 651, Master’s Project in PE, 1-3 cr.

PE 658, Athletics in the West, 3 cr.

Other,
Total 600-Level Credits Thesis Option: 33 credits
(Minimum of 15 credits) Non-Thesis Option: 33 credits
Total Credits
STUDENT NAME STUDENT ID#

FALL 2009-SUMMER 2010 BULLETIN
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Idaho State University
College of Education
Department of Sport Science & Physical Education
Graduate Program of Study
Master of Physical Education-Athletic Administration
____Non-Thesis Option
(date submitted)  Final Program (date submitted)

Thesis Option
Planned Program

(submitted first semester of enrollment)

(submitted semester prior to graduation)

Name: Bengal ID Number:
Address: Telephone #:
City, State, Zip Cell Phone #

Email:
Major Advisor Second Committee Member
Graduate Faculty Representative: Dept

Planned Date of Graduation:

Courses Used for the Degree Program

Prefix/NumberTitle Credits Semester/Y ear Grade Institution
PE 605 Leadership & Administration 3
PE 610%** Adyv. Sport Psychology 3
PE 615 Philosophy of Athletics 3
PE 631 Athletics and the Law 3
PE 635 Management of Athletics 3
PE 640 Research and Writing 3
PE 645%* Sports Medicine 3
PE 649 Issues in Administration 3
PE 650* Thesis 3
PE 650* Thesis 3
PE 655 Internship 3
*Thesis Option

**Non-Thesis Option

NOTE: ISU/BSU COOPERATIVE STUDENTS-MUST ATTACH AN UNOFFICIAL BSU TRANSCRIPT FOR FINAL POS
NOTE: MUST BE TYPED AND FILLED IN ENTIRELY TO BE CONSIDERED COMPLETE-FORM ON SSPE WEBSITE

Student Date Department Chair Date

Advisor Date Dean - College of Education Date

SSPE Graduate Coordinator Date Dean of Graduate Studies Date
For Office Use Only

Credits: 500-level 600-level 700 level Transfer Total Credits Transfer Transcripts:

Authorization

Yes No

Date_
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MASTER IN PHYSICAL EDUCATION/ATHLETIC ADMINISTRATION-ISU
DESCRIPTION/EXAMPLE OF INTERNSHIP & PROBLEMS COURSES* 2009-10

PE 580 Coaching Problems (1-3 credits)
Athletic control, eligibility, new coaching techniques, finances, safety measures, public relations, duties
of coaches, managers and officials. May be repeated for up to 4 credits.

PE 585 Independent Problems in PE (1-3 credits)
Individual work under staff guidance. Field and/or library research on specific physical education
problems. May be repeated up to 6 credits. Prerequisite: Permission of Instructor.

PE 648 Problems PE (1-3 credits)
Individual and/or group study of problems in the areas of health, physical education or athletic
administration. May be repeated up to 6 credits.

PE 655 Internship (1-3 credits)

Administration, supervision and operation of SSPE or athletic programs. Students work under the
direction of a graduate faculty member and practicing administrator. May be repeated up to 6 credits.
Prerequisite: Approval of advisor and/or department chair.

*NOTE: All Internship and Problem Courses have restricted pre-registration and are blocked. To pre-
register, each student must fill out the independent study form (including signature from on site
supervisor) and an add slip. The documents must be signed by the independent study course instructor,
and the add slip stamped by the department and taken to the registrar. Only then is a student pre-
registered in an independent study.

ALL FORMS AVAILABLE ON SSPE WEBSITE

15



APPENDIX A
DEPARTMENT OF SPORT SCIENCE AND PHYSICAL EDUCATION
IDAHO STATE UNIVERSITY FACULTY AND STAFF 2009-10
Physical Address:1291 E. Terry St. Bldg. 45
Reed Gym, Room 201
Mailing Address: Idaho State University, SSPE Dept.
921 S. 8" Ave, Campus Stop 8105
Pocatello, ID 83209-8105
Office Phone: 208-282-2657
Office Fax: 208-282-4654

*Karen Appleby, PhD
Assoc. Professor

Kolby Cordingley, MPE

GTA Coordinator

PEAC Activities Coordinator
*Caroline (Smitty) Faure, Ed.D.
Assistant Professor

*John Fitzpatrick, PhD
Assoc. Prof., Graduate Prog. Coord.

*Michael J. Lester, Ed.D.
Professor

*Jerry Lyons, Ed.D.
Professor, Department Chair

Howard Gauthier, PhD
ISU at Boise Graduate Prog. Coord.

Lauralee Zimmerly, MA
Assoc. Lecturer

Pat Peyton, Admin. Asst. II
Graduate Program Admin.

Ron Pease, Equipment Manager
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Phone: 282-5613
Office: Reed Gym 201D
E-Mail: applkare@isu.edu

Phone: 282-5296
Office: Reed Gym 201B
E-Mail: cordkolb@jisu.edu

Phone: 282-4085
Office: Reed Gym 201G
E-Mail: faurcaro@jisu.edu

Phone: 282-4058
Office: Reed Gym 201H
E-Mail: fitzjoh2@isu.edu

Phone: 282-4563
Office: Reed Gym 201E
E-Mail: lestmich@isu.edu

Phone: 282-4108
Office: Reed Gym 202
E-Mail: lyongera@jisu.edu

Phone: 208-373-1753
Office: Meridian Center, Room 525
E-Mail: gauthowa@isu.edu

Phone: 208-282-2657
Office: Reed Gym 201
E-Mail: zimmlaur@jisu.edu

Phone: 282-2657
Office: Reed Gym 201
E-Mail: peytpat@isu.edu

Phone: 282-3967
Email: peaserona@jisu.edu



mailto:gauthowa@isu.edu
mailto:peaserona@isu.edu

TEACHING

T - Professional Attire

Graduate teaching assistants are expected to wear professional teaching attire (professional looking gym
clothing), while teaching Sport Science & Physical Education PEAC classes.

T - Activity Class Skill and Drill Clinic

Each semester graduate teaching assistants will participate in (and help conduct) an activity class skill and drill
clinic.

T - Teaching Assignment

All graduate teaching assistants are assigned three to five classes to instruct each semester. This assignment is
based upon the strengths as reported in your application (or as close as possible). You will be responsible for
instruction of all classes. This includes daily instructional lesson plans, grading, testing, and attendance
policies. GTA’s are expected to instruct all classes and be available up to and through final examination week.
In case of emergency or planned absence, AFTER permission on form, from GTA Coord., classes are to
continue with a substitute teacher (call the Admin. Asst. at 282-4852), either a faculty member or another GTA.

Classes are to be supervised at all times. When submitting course syllabi, please include office hours, office
number and phone number. Continuity of topics and skills are expected from one session to another. By the
10" day of the semester any student whose name is not on the class roster should be referred to the registrar for
official enrollment. If the student’s name is not on the official enrollment list, the student will not be allowed to
continue in class participation.

During the first week of classes, GTA’s will be assigned to a faculty member whom they will be required to
assist in a variety of office and professional capacities two hours per week. Development of a mentoring
relationship is expected.

NOTE: During the Summer Session, every attempt will be made to give teaching assignments to the
GTA’s. Summer activity classes run only if a minimum enrollment is met.

T - Syllabi, Unit and Lesson Plans

GTA’s are expected to draft course syllabi, semester unit plans and lesson plans to the GTA supervisor prior to
the start of class each semester. All syllabi must adhere to the prescribed syllabi format and content
information detailed in the appendix. (Be sure to check the university calendar, re: holidays and breaks prior
to finalizing semester course schedules.)

T - General Teaching Schedule Information GTA’s are required (as other Department Faculty) to report to
school the week prior to the start of class each semester. (Important orientation, and department meetings and
preparatory activities are scheduled during that time.)
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All classes are held during “dead” week. Classes are not held during finals week — but GTA’s are contracted to
work through that week each semester.

T - Course Evaluations and GTA Evaluations

During the last scheduled week of activity classes, you will receive course evaluations to distribute to your
students. As the evaluating process is anonymous, you must leave the room while they complete the forms.
One of the students (voluntarily) collects the evaluations and returns them to the department secretary. At least
twice during the Fall Semester, faculty members will attend activity classes to observe your teaching. GTA
Peer evaluations are also required.

G - Graduate Class Reqgistration

Graduate assistants are advised to register for the following required courses during the Fall 2009 Semester:

PE 605 Leadership & Administration in PE 3 cr.  Tuesday 6:00-8:50 p.m.
PE 615 Philosophy of Athletics 3cr. Wednesday  6:00-8:50 p.m.
PE 640 Research & Writing 3cr.  Monday 6:00-8:50 p.m.
PE Electives 3cr.

G - Fee Waiver Scholarship

GTA’s must pre-register before checks will be printed. This scholarship is awarded in the form of a check to
the student which must be endorsed and used to pay for fees. GTA’s must pay fees and receive their
scholarship awards during the regular registration session (Registration will be in the Student Union Ballroom
Aug 20,21 & 24. A $50.00 late fee will be in effect beginning Aug. 25 later). Graduate students may come to
the Office of Graduate Studies, Room 401, Museum Building, to have a graduate sticker added to their ID
cards. This may also be available at the general registration session.

G - Monthly Stipend

New GTA’s must go to the Personnel Office to fill out the following forms:

a. W-4 form
b. Employment Eligibility Verification form (I-9 form). This form is required of everyone who is a
new employee of the university. The student is to bring two forms of identification (social
security card, driver’s license, or original birth certificate) when doing this.
GTA’s are paid biweekly through the University payroll system. The first stipend check will be available at the
Cashier’s Office in the Admin. Building on Friday, Sept. 4, 2009 and the last May 28, 2010 (20 paydates)

G - Health Insurance

The Graduate Council has made a policy that all graduate assistants are required to sign up for the student
health insurance if they are receiving a scholarship, which includes tuition and fees. In order for a student to be
excused from this sign up, the student must prove that he/she has existing health insurance that is equal to or
better than the student health insurance. If this is done, the student is not eligible to receive the health
insurance.
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T - Enrollment in Classes

You will receive a computer listing the first week of class of all the students enrolled in your classes and,
typically, an updated list the 10" day of class. DO NOT, under any circumstances, sign any ADD/DROP
cards. ADD/DROP cards should be initialed by the GTA and approved by the GTA Supervisor. If students are
interested in adding a class, online registration procedures should be followed. If necessary, refer students to
the SSPE Department Admin. All classes have a ceiling set for enrollment, check your class list on FS Tools
before an add slip, and if you sign ADD/DROP cards, you will increase the enrollment over that ceiling
number.

T - Emergency Procedures

All GTA’s must maintain current CPR and First Aid Certifications.

T - Office Hours

A minimum of three hours weekly are to be scheduled to make instructors available to students. These are to
be announced to all classes the first week of school, included on the course outline, and filed with the SSPE
Department Administrative Assistant. A bulletin board outside the GTA office is available to post teaching
schedules and office hours. It may also be used to leave messages and notes to your students.

T - Equipment Check-out

All activity course equipment for your classes can be checked out at the Equipment Room Office. It is to be
checked out by INSTRUCTORS ONLY (procedures are located in the Appendix).

T-Field Experience
Occasionally an undergraduate student will be assigned to assist you in instruction. Check with the GTA
Supervisor for specific requirement and responsibilities.

T - Main Office Materials/Supplies

Course outlines can be left with the office staff to be photo-copied for distribution in classes (24 hour notice is
requested). Computers and typewriter are available for personal use. For information regarding use of the copy
machine, paper, tablets, and other office supplies, please check with the SSPE Department Admin. Asst.

T —Keys
All keys for the building and office complex are available through the Department Admin. They are not to be
copied or shared with anyone. Guard them with your life! If lost, please report to the Main Office at 4852 as

soon as possible (weekends, see the Director of Campus Recreation — Room 243 in Reed Gym or at 4854).

G -Other Activities

Occasionally, GTAs volunteer assistance to athletic teams or other forms of university employment. These
activities can occur, with the stipulation that all GTA responsibilities are fulfilled and academic performance is
not compromised. You should get permission from your major advisor and the GTA supervisor prior to these
commitments. Your priorities are academic achievement and teaching. Approval by the Graduate Dean is
required pursuant to additional employment with the university.
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G i_Retreats
GTA retreats may be scheduled each semester. Attendance is obligatory.

T —Conduct in the Classroom

Classroom conduct is under the direction of the individual faculty member. The following information is
provided in order for students to have a better understanding of appropriate classroom conduct.

Freedom in Classrooms

The classroom is the center for study and understanding of the subject matter for which the faculty member has
professional responsibility and institutional accountability. Faculty members should encourage free discussion,
inquiry and expression among their students in their quest for knowledge. The faculty members should hold the
best scholarly standards for their disciplines. They should conduct themselves in keeping with the dignity of
their profession and should adhere closely to their proper role as intellectual guides and counselors. They
should foster honest academic conduct and evaluate their student fairly and accurately. They should respect the
confidential nature of the relationship between instructor and student. They should avoid exploitation of
students for private advantage and should acknowledge significant assistance from them. They should protect
student rights as defined herein. Control of the order and direction of a class as well as the scope and treatment
of the subject matter, must therefore rest with the individual instructors. The rules properly reflect the
obligation of each student to respect the rights of others in the maintenance of classroom other and in the
observance of courtesy common to every intellectual discipline.

a. Students have the right to be informed in reasonable detail at the beginning of each term
of the nature of the course, the course expectations, the evaluative standards and the
grading system that will be used.

b. Students have the right to take reasoned exception to the data or views offered in the
classroom and to reserve judgment about matters of opinion without fear of penalty.

c. Students have the right of protection against improper disclosure of information
concerning their professional relationships with faculty.

d. Students have protection through orderly procedures against prejudiced or capricious
academic evaluation. At the same time, they are responsible for maintaining standards of
academic performance established for each course in which they are enrolled.

T - Disruptive Behavior in Classrooms and Laboratories

Control of the order and direction of a class or laboratory, as well as the scope and treatment of the subject
matter, rest with the individual faculty member. Disruption of the classroom is forbidden. Each

student has the obligation to respect the rights of others in the maintenance of classroom order and in the
observance of courtesy. The instructor has the right to impose sanctions in cases of disruptive classroom
behavior. Prior to taking such action, however, it is recommended that a faculty member follow these
procedural steps:

a. Inform the student that the behavior in question is disrupting the class and request that the
student discontinue the behavior. In the case of aggressive disruptive behavior, the
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instructor should ask the student to leave the classroom immediately or initiate action to
have the student removed by seeking assistance from ISU Public Safety or the
department chair. The instructor should immediately notify the department chair and
dean’s office having jurisdiction over the class, who in turn may contact the Office of
Student Affairs and ISU Public Safety in order to determine the appropriate action to be
taken. Such action, depending upon the nature and severity of the behavior, may warrant,
but not be limited to, any sanction listed in paragraph c. below.

b. If the disruptive behavior continues (whether in the same or subsequent class period), the
instructor should again direct the student to stop the behavior and ask to meet with the
student outside of class (e.g. in the instructor’s office) to inform the student that the
behavior is disruptive. At this point, the instructor should direct the student to review the
section “Conduct in the Classroom” of the Student Code of Conduct in the Student
Handbook and follow up with a letter to the student. The letter should describe the
specific behavior that is disruptive, reference the warnings given the student, and state
what further actions may take place if the behavior were to continue. The instructor
should also express the belief that this letter will constitute the final set for resolution of
the particular situation. A good reason to carry out this step is to create the expectation
that the student will resume appropriate classroom behavior. The letter will also serve as
documentation that may become necessary if the disruptive behavior continues. A copy
of the letter should be sent to the chair of the department for the class, Dean of Student
Affairs, and the chair of the student’s major department.

c. If the disruptive behavior continues, the instructor’s options include: a) asking the student
to leave the classroom, which may be followed up with a call to Public Safety, if
necessary, to have an officer escort the student from the room (notify the department
chair that this was done); b) imposing a grade reduction; ¢) assigning an “F” in the
course; d) withdrawing the student from the course and/or; e) sending a second letter to
the chair of the student’s major department, which may lead to further sanctions;
including dismissal from the program or the university. If the instructor chooses any of
options b-e, it should be done in conjunction with her/his department chair, and the
academic dean (or dean’s representative) should be notified.

d. Any student appeal of sanctions imposed due to disruptive behavior in the classroom is
made to the dean (or dean’s representative) of the college having jurisdiction over the
course. The decision of the dean is final for that particular class; in the case of a graduate
student, appeals follow the same steps as appeals of grades or dismissal. The graduate
council’s decision is final. In neither case is the matter appeal able through scholastic
appeals process.

Students and faculty members should be aware that if the department chair or college dean (or dean’s

representative) becomes involved, he or she will assess all relevant information and recognize the obligations of
fairness to the instructor, the student, and the class.
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T - Academic Dishonesty

Dishonest conduct is unacceptable. In cases of academic dishonesty, such as cheating or plagiarism, students
will be dismissed from class, given failing grades or otherwise disciplined by the faculty member. Before
students are allowed to repeat the course, they must submit a petition to, and obtain approval from the
Scholarship Requirements Committee or the designated official of the college having jurisdiction over the
course. Faculty members are responsible for deciding academic dishonesty cases which occurs in their classes
except when a case involves additional violation of University policies. Such other violations may be resolved
under the Student Code of Conduct, Rights Responsibilities and Judicial Structure or other applicable
procedures.

a. General — Academic integrity is expected of all individuals in academe. Behavior beyond
reproach must be the norm. Academic dishonesty in any form is unacceptable. Academic
dishonesty includes, but is not limited to, cheating and plagiarism.

b. Definitions:

CHEATING is defined as the act of using or attempting to use, in examination(s) or other academic
work, material, information, or study aids not permitted by the instructor.

Examples:

1. Obtaining, providing or using unauthorized information during an examination, either
verbally, or visually, or by notes, books, or other materials.

2. Acquiring, possessing, or providing to others, examination or other course materials

without authorization of the instructor. This is understood to include providing
information about an examination in advance of the scheduled administration of that

examination.

3. Taking an examination for another person or arranging for someone else to take an
examination for you.

4. Submitting for course credit, the same work or substantial portions of the same work
more than once.

5. Fabricating information without the permission of the instructor for any report or other

academic exercise.

PLAGIARISM is defined as representing another person’s words, ideas, data or work as one’s own.
Plagiarism includes, but is not limited to the following:

Examples:

1. The exact duplication of another’s work, and the incorporation of a substantial, or
essential portion thereof.

2. The acts of appropriating the artistic, or musical composition of another, or portions

thereof, and presenting them as one’s own.

The guiding principle is that all work submitted must be properly credited to the original source(s) of the
information. In written work, direct quotations, statements which are paraphrased, summarizations of
the work of another, and other information which is not

considered common knowledge must be cited or acknowledged, usually in the form of a footnote.
Quotation marks or a proper form of identification shall be used to indicate direct quotations.
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As long as a student adequately acknowledges sources of information, plagiarism is not present.

If the instructor concludes that academic dishonesty has occurred, and that further action is warranted,
the incident is to reported in writing to the chair of the department (or dean of the college, or designee)
in which the course is taught and also to the chair of the department (or dean of the college, or designee)
in which the student is a major. The written report should include the student’s name, the date of the
incident, a description of the incident, a description of any available evidence, and an indication of any
action taken by the faculty member up to that time.

Each penalty for academic dishonesty is separate. In no way is it intended that these penalties be
imposed in a sequential order. Combinations of penalties may be imposed; however, any penalty
imposed shall be in proportion to the severity of the offense.

Penalties that may be imposed by the instructor are:

1.

Warning — The faculty member indicates to the student that further academic
dishonesty will result in other sanctions being imposed.

Resubmission of work — The faculty member may require that the endeavor in
question be rewritten in conformance with proper academic standards and
requirements or that a new project be developed. The instructor may specify

additional requirements.

Grade reduction — The student’s grade for a test, project, or other academic endeavor
may be lowered or a grade of “F” may be assigned.

Failing — A grade of “F” is assigned for the course.

Failing — A grade of “F” with notation is assigned for the course.

Penalties that may be imposed by the University are:

1.

Suspension from the University. “Suspension for Academic Dishonesty” is
defined as administrative withdrawal of the offending student from the institution
for reasons of academic dishonesty. The student is suspended from the entire
institution for a length of time to be specified by the University Administration.
The length of the suspension may vary, depending upon the circumstances
contributing to the imposition of this sanction. The suspension will be recorded
on the student’s permanent transcript.

Academic expulsion for the University is the most severe penalty for academic
dishonesty and may be imposed by the University Administration for extreme or
multiple acts of academic dishonesty. Once expelled, the student will not be
eligible for readmission to the University. The academic expulsion will be
recorded .on the student’s permanent transcript.
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T - Sexual Harassment

The sexual harassment of any student, employee, or recipient of the services of this University is absolutely
forbidden. Sexual harassment of a student is defined as the use of an employee’s authority to emphasize the
sexuality or sexual identity of a student in a manner which prevents or impairs that student’s full employment of
educational benefits, climate, or opportunities. It includes faculty behavior that covertly or overtly uses the
power inherent in the status of a professor to affect negatively a student’s educational experience or career
opportunities on the basis of sexual identity and/or to threaten, coerce, or intimidate a student to accept sexual
advances or risk reprisal in terms of a grade, a recommendation, a professional growth opportunity, or a job.

If a foundation for the allegation exists, disciplinary action against the offending employee will follow. The
disciplinary action will be commensurate with the scope and severity of the occurrence, and may include, but
not limited to, demotion, suspension, dismissal, warnings or reprimands. Additionally every effort shall be
made to provide appropriate relief for the victim.

Statement on Aids and Other Communicable Diseases

Although this statement was prompted by the current concern about the Acquired Immune Deficiency
Syndrome (AIDS), it is intended for application in cases of any communicable disease occurring on campus
such as cases of the more serious communicable diseases including tuberculosis, hepatitis, chronic diarrhea
states, and salmonella carriers. The focus on AIDS ( and AIDS-related diseases) is necessary due to existing
confusion regarding what is currently know about the disease and its transmission. It should be noted that, in
fact, AIDS is transmitted through exchange of certain risk body fluids, and not through casual contact.

Any Idaho State University student or employee with a positive antibody test for AIDS exposure, or with the
actual disease itself, shall not be discriminated against or denied access to the university experience. Every
effort also must be made to protect the privacy of the individual.

Each campus department involved in contacting or handling blood or certain risk body fluid, or in which there
is a potential for exchange of certain risk body fluids, shall develop individual policies and procedures

concerning potential contact with communicable diseases.

It is the responsibility of the department head to ensure annually that all employees are aware of the University
statement of AIDS and any departmental policies and procedures concerned with communicable diseases.
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ISU Librarv Hours

Library hours are as follows:

Monday through Thursday 7:30 a.m. to 12:00 a.m.

Friday 7:30 a.m. to 9:00 p.m.
Saturday 9:00 a.m. to 9:00 p.m.
Sunday 12:00 p.m. to 12:00 a.m.

Holiday, Summer, and finals week hours are posted in the Library as appropriate. The CSI Library is available
in ISU students with valid ID. The Idaho Falls Public Library is available to residents of Bonneville County.

Computer Availability

Computers for student use (MLF — Micro-Learning Facilities) are located as follows:

Rendeveous Main Floor

College of Business 5™ Floor 506 & 507and Basement B-10 & B-13
College of Education Turner Basement Room 359

Liberal Arts Building Room 270

Student Union 3" Floor

Library Second Floor

Computers are available at CSI to full-time ISU students in Room C90 in the Evergreen Building. A computer
lab is available at the Idaho Falls Benion Student Union, Lower level.

SHEPERD (Student Majors Club)
Students in Health Education, Physical Education, Recreation and Dance and all GTA’s are encouraged to join.

Funding from the club enables travel to state, regional and national meetings. 2005-6 Shepherd Club Faculty
Advisor is Karen Appleby.
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CAMPUS RECREATION & INTRAMURALS
POLICIES & PROCEDURE INFORMATION

Welcome SSPE Graduate Teaching Assistants:

Reed Gym is a multi-use facility shared by Campus Recreation, Academics, and Athletics. Campus Recreation
helps manage the buildings, staffs open recreation, operates the Intramural program, and administrates Sports
Clubs. Information about the facility and policies is available at www.isu.edu/camprec. Building Hours will be
posted on entrance doors and facility hours are available at the Campus Recreation Office.

Reed Gym can be accessed through any of the outside doors. Access to offices and classrooms is unrestricted.
Recreational Areas within Reed Gym are operated for use by fee-paying students and faculty/staff. Other
groups wishing to use the facilities must pay fees. So during open hours we check identification in the building.

Entering Reed Gym Recreational Facilities
Show Current Bengal Card (Students, Faculty/Staff, and Spouses)
Spouses of full time students pay $30/semester to activate their card.
Spouses of full time students pay $30/semester + $25 facility use fee

Class held in areas where we check ID’s causes occasional problems. We ask that your students
show their ID to enter the weight areas, tennis center, or Rec Gym. If they do not have their ID
they can be looked up on computer. If an instructor is taking a class to an area we check ID’s
(i.e. going back to the tennis center BB court), have instructor talk to the desk attendant and
please go as a group with the instructor.

To Enter without a Bengal Card:
Pay $7 daily fee.

Enter with Senior Pass($75 Sem), Alumni Pass($150 Sem), or Special Use Pass. These are issued
through the Campus Recreation Office.

Enter as a guest of a Bengal Card Holder who also has a guest pass (see below) Guest Passes are

available to Full Time Students. Students get 10 punches a semester. You must be in the building
with your guest and obey the rules on back of guest punch pass card.

Guests: Full time students are eligible for a guest punch pass. The punch pass allows 10 entrances per
semester for guests accompanying you to recreate.

You must be present with your Bengal Card and punch pass to allow guests access to the recreational areas;

and you are expected to stay with your guests in the building. You cannot check in a guest and leave. You
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are allowed to bring in more than one person at a time, but the pass is not to be used for group activities (i.e.

scouts, school groups, etc.).

Guest Passes are issued in the Campus Recreation office. Please bring your Bengal Card.

Minors (children under 18) can only enter the building with a parent or supervising adult. The exception
is minors with dependent passes (see below). All minors will be denied access unless accompanied by their
parent or supervising adult.

Areas with age restrictions:
Must be 14 to use cardio and machine weight equipment
Must be 16 to lift free weights
Must be 18 to belay on the climbing wall
Must be 18 to swim in pool without adult present
Must be 18 to participate in Wellness Center group exercise classes.

Locker Rentals
Lockers are available in the Faculty/Staff Rooms to GTA’s for no cost. Arrangements to rent a locker
are made in the Campus Recreation Office (Room 242).

Scheduling
Class scheduling in Reed Gym is done by a Registration and Records in conjunction with departmental
requests. Any questions with the class schedule should be directed to Pat Peyton (282-4852).

All other Reed Gym scheduling is coordinated by Bill MacLachlan. He can be contacted at
maclbill@isu.edu or 282-3825. If you wish to change a space for a day, request a room, or need a space,
please contact Bill. There is a form to be filled out. Schedules are viewable at
http://www.isu.edu/camprec/schedules/index.htm

Please do not move classes or assume a room is available without first checking and getting
confirmation.

Recreational Facilities are not available for class use with the exception of the basketball court in the
Tennis Center. The Recreation Gym is kept available for open recreation as much as possible.

Facility Information

Reed Gym (built in 1951)

-The main gym is suitable for court activities like basketball, volleyball, badminton, etc.

-Seating capacity is about 3600 including the main floor bleachers and balcony areas.

-For Activities, Reed Gym also contains a 25 yard pool, mat room, two dance rooms, free weight area, cardio
theatre room, machine weight area, Pilates room, squash court, locker rooms, women’s sauna, men’s
sauna, and equipment room.

-Reed Gym also has a health science lab, wellness/fitness center, five classrooms, a meeting room, Campus
Recreation offices (Rm 242), SSPE offices (Room 201), and Health and Nutrition Science offices
(Room 105).
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The Equipment Room houses the lost and found department of the building.

Tennis Center (built in 1970’s)

-Indoor track (7.5 laps = 1 mile)

-Six racquet ball courts (court #1 also serves as a handball and wallyball court)

-One ¥ size basketball floor, used for basketball, volleyball and other activity classes

Recreation Gym (built in 1998)

-Two collegiate size basketball courts
-One indoor climbing venue

-One wood floor multipurpose room

Swimming Pool Area:

-The pool is 25 yards long, 6 lanes wide

-Approximately 35 laps = 1 mile

-Time is provided for class use, lap/exercise swimming, and recreational use
-Children under 18 years of age must be accompanied by an adult at all times

-The pool area has an observation balcony

-The men’s and women’s locker rooms are available adjacent to each side of the pool.

Wellness/Fitness Center (Room 205A)

-The wellness/fitness center includes an assessment lab and offices. Health assessments and mini-classes are
available to ISU students, faculty and staff and to their spouses.

-The Wellness Center also offers CPR/First Aid Classes on a fee basis

First Aid:
First aid stations are located in the following areas of Reed Gym
-Equipment Room
-SSPE Main Office
-Pool Area
-Evening Desk Entrance (southeast door & northeast door)
-Free Weight Room/Aerobic Theater entrance
-Campus Recreation Main Office
-Storage Room — new recreation center
-DOJO Room

Biohazard Spill Clean up Kits are located in the EQUIPMENT ROOM.

All accidents and resulting care are to be reported both to the Campus Recreation Office and SSPE Office
Building Maintenance

If anything in Reed Gym is not working or broken (i.e. lights out, sink clogged, wt. machine cable frayed, wet

bar in GTA office out of martini mix, tiles loose, drinking fountain not working, etc): please report it to campus
recreation. We are responsible for maintenance and upkeep in the building and will report it to physical plant.
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Bodily Fluids Procedures

The SSPE department at ISU affirms the right of any student employee who is seropositive for HIV
antibody or who has been diagnosed with AIDS to not be discriminated against in any manner. As AIDS is not
transmitted by casual contact, the infected individual has the right to confidentiality with the faculty, staff and
students working, and to participation in athletic endeavors in Reed Gymnasium and adjacent recreational
facilities.

1. In case of bleeding incident, non-sterile disposable gloves shall be worn by any person who may
come in contact with bleeding gums, cuts, wounds or secretions from open sores. These gloves
are to be provided to all faculty, staff and students who are serving in a supervisory capacity (i.e.,
intramural referees, GTAS, building supervisors, etc.).

2. Any blood soiled items such as bandages or clothing that result from a blood spill or bleeding
incident will be disposed of in a plastic garbage bag. The bag will then be sealed with a “tie” and
placed in a dumpster. Any spills resulting from a bleeding incident shall be cleaned up with a
solution of 10% chlorine. Rags or towels used in the cleaning are to be disposed of in the manner
described above.

3. Persons having lesions (such as scratches or abrasions) on exposed extremities should be advised
not to come in contact with blood or blood products.

First Aid Stations are located throughout Reed Gym. Biohazard Spill Clean-up Kits are available in the
Equipment Room. All accidents and resulting care are to be reported and filed with the SSPE office and the
Campus Recreation office.

The SSPE department supports the ISU guidelines on HIV/AIDS and other communicable diseases.
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REED GYM EQUIPMENT ROOM POLICIES AND PROCEDURES

A. Purpose Of Policy Sheet: The purpose of this policy sheet is to establish the procedures by which the Sport

Science and Physical Education (SSPE) and Campus Recreation equipment is to be issued, accounted for
and maintained.

B. Purpose Of Equipment Room: The equipment room has two primary purposes:

1) To supply equipment for classroom use
2) To supply equipment for individual recreational activities of students, faculty and staff of Idaho State
University

C. Equipment Checkout Procedures: To adequately prepare instructional equipment for PEAC courses, the

Supplemental Equipment Request Form is to be completed by the course instructor during the first week of
classes each semester. The equipment will then be available preceding each scheduled class.

Students will not be allowed to pick up or return equipment for the course instructor unless the
instructor has made prior arrangements with the equipment manager. All equipment must be returned
upon completion of the class.

1.

Equipment needed to support classroom instruction will take precedence over other uses of
equipment. Equipment utilized for class instruction is to be requested through the equipment
manager 24 hours in advance of the scheduled class time. When properly requested the
equipment manager will procure the equipment and have it ready at the prescribed time and
place (see equipment request form). If requested the day of the class, the equipment request may
be refused.

The equipment manager, the SSPE department chair, and the Campus Recreation director will
work together in the formation and implementation of the policies contained within this
document. Any special arrangements or agreements made among these parties, or other groups,
will be attached as an addendum to this document.

All equipment purchased by the SSPE department may only be utilized (checked out) by SSPE
staff for use in the appropriate SSPE class unless prior approval is obtained from the SSPE chair.
Use of SSPE equipment outside of the regularly scheduled class by students in the class must be
approved in advance by the SSPE chair.

Equipment purchased by the Campus Recreation department may be checked out for recreational
use by any patron with a valid identification card issued by ISU.

No equipment of any type will be issued without presentation of a valid identification card issued by
ISU. These ID cards include student, temporary, staff and faculty. No other types of identification

will be accepted.

Current SSPE staff and faculty members may check out equipment for their use without exchanging
their ID card.
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10.

11.

12.

13.

14.

15.

16.

17.

18

Only one item of equipment will be issued per card. The exception to this involves patrons with
Reed Gym guests; they may check out items for their guests with their card on a one item per person
basis. The holder of the ID card must present their card. Cards will not be accepted from anyone
other than the owner.

Equipment will be issued by number. The ID card is to be placed with other paper clipped to the
corresponding equipment card number. The user assumes responsibility for that particular item of
equipment when issued and must return it upon completion of use. Racquetball racquets will be
placed in the racquet head tester before issuance to the user to insure the equipment is in an
acceptable condition when issued. If this equipment is not returned, or is damaged, the user will not
receive their ID card back from the equipment room and will be responsible for the replacement cost
of the equipment.

Any attendant withholding an ID card must notify the equipment manager with a written explanation
of the circumstances involved.

The equipment manager will attempt to recover any missing equipment by making contact twice
with the individual involved. This contact will be initially by telephone and then by written
communication. If satisfactory arrangements for the return of the equipment, or monetary payment
are not made, the equipment manager through the Campus Recreation Director will issue a written
report to the Dean of Students.

The person who has checked the equipment out will pay for damage to equipment through abusive
use. The replacement charge for damaged equipment is available from the equipment manager in the
equipment room.

Attendants working in the equipment room must make sure that returned equipment is properly
checked in and is returned to the proper location in the equipment room. If unsure of where to place
an item, leave a written message for the equipment manager as to its location.

Checkout sheets, located in the file cabinet, active files, are to be used for items checked out
overnight. Equipment that is checked out for longer periods of time must be approved in advance by

the equipment manager. Part time employees will not make this issuance.

Equipment will not be able to be checked out in the half-hour (30 minutes) time period prior to the
scheduled closing time of Reed Gym.

Stereo recorders (boom boxes), exercise mats and slide exercise equipment are issued to aerobics
class instructors only unless prior approval is obtained from the equipment manager.

The on-duty lifeguard in the pool area will issue aquatic equipment, i.e. kickboards.

Towels for pre-school swimmers will be issued to the lifeguard in charge of the scheduled class.

D. Closure Of Equipment Room: If the equipment room attendant must be absent from the equipment room,

the room must be locked and the return time posted on the door. A message as to how service may be
obtained must also be posted on the door.
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E. Keys: All keys leaving the equipment room are to be logged out on the equipment/key sign-out sheet
located on the inside of the equipment room door.

1. Only the appropriate instructor for the scheduled class or activity may check out keys to the
stereo systems located in Rooms 208 and 237. All keys must be returned to the equipment room
at the completion of the activity. Failure to return the keys may result in the loss of key checkout
privileges.

2. No keys will be checked out to students in a class. Only the instructor of the class may check out
keys.

F. TV/VCR: The color TV/VCR equipment is for classroom use only. The equipment is configured for
videotape use -—DO NOT ALTER FOR TV USE!

G. Computer: The computer system located in the equipment room is for use by the SSPE equipment room
staff only. It is to be utilized for maintaining inventories and proper activities related to equipment room
ordering and purchasing. When SSPE equipment room staff are not present in the equipment room, the
computer cabinet shall be locked.

H. Desk: The desk is for use by the equipment room attendant on duty and it is his/her responsibility to help
keep it clean and neat. Personal items are not to be kept in the desk. The equipment manager is not
responsible for lost or stolen items from the desk.

I. Cleanliness: Cleanliness of the equipment and the equipment room is the responsibility of all that work
there. The room is to be cleaned prior to closure each evening.

J. Courtesy: Above all else, a friendly, cooperative attitude is a must for all that work in the equipment room.
All equipment room workers must present a clean, pleasant appearance to all Reed Gym patrons.

K. Equipment Management: The equipment manager will work closely with the department concerned when
ordering equipment. The equipment manager will submit all equipment requests to the appropriate director
for approval before an actual order is made. Specifications will be presented to prospective bidders and
adhered to when the purchase is made. The equipment manager is responsible for ordering, receiving,
maintaining, and inventory of all equipment. An ongoing, up to date inventory will be maintained. All
equipment received or discarded will be maintained on the proper forms located in the active file drawer of
the file cabinet located in the equipment room.
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Legal Responsibilities

Hazards in Physical Education and Athletics

A. More accidents occur here than other areas
B. Courts are aware of the danger
C. Negligent Action is a primary concern
1. “Unintentional failure to perform one’s duties up to the standard expected of a prudent

individual under similar circumstance.” (Resick)

Steps to avoid Legal consequences

A. Proper supervision
1. See what is occurring, act on it, don’t leave the room or be late

B. Have adequate planning

1. Lesson plans if followed will save you lots of headaches, developmentally sound,
progressively prudent

Update your education

Maintain communications

Think of Safety First and verbalize it

Document

OO

Factors for Proof of Negligence (All must be present)
A. Defendant (Teachers) must have a duty toward plaintiff (student)
1. Duty: To use due care to prevent unreasonable risk of harm to others.
“The question is, how much foresight, care, supervision, and instruction must be provided
to meet the professional’s duty.” (Drowatsky)

B. Tort or Wrong must have been committed to plaintiff’s property or character
C. Breached the duty by
1. Omission — not doing something
2. Commission — doing something
3. Undertaking in Profession or trade — “Unless he represents that he has greater or less skill

or knowledge, one who undertakes to render services in the practice of a profession or
trade is required to exercise the skill and knowledge normally possessed by members of
that profession or trade in good standing in similar communities.” (Drowatsky)

4. Factors which will be weighed
a. Who is exposed to the risk? Students get the highest value
b. The reason for the conduct of the person taking the risk. Did the students know
how, or did they just do it because they were told to perform?
c. The magnitude of the risk. Broken ego or bones?
d. The necessity of the risk. Could something else have been done?
D. Proximate cause of the injury — the specific wrongful actions led to the injury

Defenses against Liability for Negligence
A. Assumption of Risk

1. Assume the possibilities for injury in Physical Education and Athletics
2. Normal occurrences were made know to the students
3. From competitor to competitor
B. Acts of God
1. Not foreseen
C. Contributory negligence

33



VL

VIL

D.

1. Disregards a warning or advice in performing an act
Lack of Proximate Cause
1. Chain of events was broken

Six Requirements for Successful Risk Management

A.

Policies and Procedures — Those in authority must provide policies and procedures directing and
governing all activities sponsored by their athletic departments, including intercollegiate,
intramural, and recreational activities. The guidance must clearly direct those who are
supervisors to manage risks which are reasonably foreseeable. Policies and procedures must be
developed codified, disseminated, and enforced with sufficient documentation at every step in
the risk management process.

Training — Traditional ad hoc “on the job” training is no longer adequate. Some formal training
should be given to all personnel, especially concerning the institution’s policies and procedures.
Substantive training must be given, and updated periodically for those assigned higher risk tasks
like trainers and bus drivers. In each case, the institution should document the training.
Supervision — Every level of supervision must be actively involved in “looking over” rather than
“overlooking” the actions of their subordinates. Failure to properly supervise should be treated
as a serious shortcoming.

Corrective Action — When supervisors are aware that policies and procedures are not followed,
the corrective action must be timely, relevant, and progressive. Some form of remedial training
might be required; reprimands, suspensions or possibly terminations might be necessary in the
case of more serious shortcomings.

Review and Revision — Administrators must use the management data available to them,
including: incident reports of injuries; deficiencies on the part of staff; inspections and audits;
possible claims or lawsuits; new statutes; and even court decisions that will affect the
performance of duties. The review should be followed by consideration whether to revise
policies and procedures or conduct training.

Legal counsel and Support — To reduce the chances of lawsuits, corporation counsel must be
actively involved in providing direction, reviewing policies and procedures, and giving pro-
active guidance to the staff. Thoughtful advice before the institution is sued is always superior to
advice after the fact.

Actions to Take

A.
B.

C.
D.

Try to prevent a problem from occurring rather than reacting to one
If an accident does happen — RECORD it carefully

1. Witnesses and Participants
2. The negligence may not have been the “proximate cause”
3. It may have been unforeseeable, some however say all accidents can be prevented

When inspections/maintenance is done — document the action done and date it
Act like a professional by modeling one

Permission and Waiver slips — Help determine that knowledge of risk was known and reduces the
liability of the school. The risks need to be outlined in the slips. Do not alter activity if permission is

given.
A.

B.

Permission

1. Right to participate

2. Assumed possibilities of injury
Waiver Slip

1. Disclaim any right to bring suit
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2. These can’t waive the right of Minors

Risk Management Action Steps (The value of waivers and releases)

Require medical treatment authorizations/waivers for instructional sport.

Ensure that the medical waivers are readily accessible in the event of an emergency
Require waivers before permitting the student to commence an activity

Have legal counsel review the wording of these waivers on a regular basis

Require that participants sign waivers that specify the risks they are assuming by
participating in the sports program

Nk W=

VIII. Areas for Potential Negligence and Liability (a prudent person should be aware of the following)

A.

Poor selection of Activities

1. Age —normally the problem if the client is too young
2. Too much too soon — overload

3. Equipment selection was poor

4. Knowledge base of activity is too limited

Provisions for individual differences

1. Inadequate capabilities, readiness, maturity

2. Size of individuals, skill, experience, aggressiveness
3. Sickness, absenteeism

Provision of Protective Procedure

1. Not using what has been designed for safety

Hazardous conditions

1. Corners unpadded

2. Holes in playground

3. Use of normal glass vs. safety glass

4. Water on the floor

Use of Faulty Equipment — Risk Management Action Steps (Duty to provide and maintain
adequate equipment)

1. Maintain an inventory of equipment used in instructional sports that identifies all
significant equipment by age and manufacturer

2. Conduct formal routine reviews of the condition of all equipment including such things
as weight machines

3. Designate specific responsibility for the maintenance and safety of all equipment

4. Require that all users participate in orientation and a safety check-out before first use of
the equipment

5. Purchase athletic equipment with prominent safety considerations in all specifications

Inadequate or inappropriate supervision — Risk Management Action Steps (Cases — Duty to

Supervise)

1. Require that all activities are properly supervised (not in the room, talking to visitors)

2. Require that the personnel who provide supervision are qualified for the job and
understand their responsibilities

3. Orient players or participants in the inherent risks of the sport or activities in which they
are participating.

4. Train players and participants in the proper techniques of the sport or activity.

Poor selection of Play sites/Use of poor facilities — Risk Management Action Steps (Duty to
provide adequate and safe facilities)

1. Conduct formal routine reviews of the conditions of all athletic facilities

2. Hold supervisors accountable for observing and maintaining facility safety
Attractive nuisances
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Transfer of confidential information
Improper organization — Planning
1. Should precede everything when you teach/coach
Reasonable
Well thought out
Based on Past experiences
Readiness of athletes or students to learn
Performance objectives
Progression
Consider the Risks
Make time available to explain repeatedly the risks
Know your sport
Update continuously
Written up and retained
1. A plan to plan
Rights of an individual to compete
1. Handicapped Public Law PL 94-142
2. Gender Equity — Title IX
Duty to warn of inherent dangers of an activity

FTIIIE@ e 0 o

1. Provide proper instruction including safety precautions

2. Provide consequences of doing the activity incorrectly

Duty to provide proper instruction

1. Instruction is a duty that cannot be delegated

2. Adequate instruction must include the skills and techniques necessary for proper
performance

3. Instruction must include reasonable safety precautions

4. Instruction must be presented clearly and unambiguously

5. Adequate instruction requires the use of customary teaching methods and a logical

progression of materials

6. Adequate instruction includes presentation of the unique characteristics of equipment and

teaching its proper use
7. Follow a written lesson plan from start to finish

Duty to provide temporary care, evaluate injury before one returns to activity, know and apply
emergency treatment and first aid (Risk Management Action Steps — Duty to provide medical

treatment)

1. Check to see that telephones and emergency numbers are readily available in the event of

any emergency

Safe Transportation (Risk Management Action Steps — Duty to Provide safe transportation)

1. Know the transportation policy

2. Check to see that private carriers have appropriate permits and licenses and that

certificates of insurance are obtained
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Sport Science & PE
Activity Technique
Class Syllabus Format & Content Information

The following is a format and content guide for developing a class syllabus. Although flexibility is allowed in
grading methods, evaluative criteria, make-up practices, etc., all SSPE activity technique syllabi should adhere

to the following, as much as makes sense for the courses taught:

Header: ISU, Department name, Semester and Year (EX: Fall 2008)

Course Information: (Course Name, Number, Section, Meeting Days & Times, Meeting Location)

Instructor Information (Name, Office, Phone, Email)

Office Hours (if any)

Required/Recommended Text (use APA format for citation listing)

Course Description (use catalog description when possible)

Course Objectives (list objectives/goals, i.e. the student will...)

Course Requirements & Evaluation Criteria

-The below information may be included on course syllabi to the extent deemed appropriate by the
instructor.

-Students are expected to dress down and participate each class period.

-Proper activity attire is required (i.e. appropriate/comfortable clothing, proper athletic shoes and proper safety
equipment/eyewear. Baseball caps are NOT allowed in indoor activity classes).

-Attendance Requirements & Grading:

Attendance = 75% of overall grade
1 non made up absence = 1 letter grade drop
2 non made up absences = 2 letter grade drops
3 non made up absences = 3 letter grade drops
More than 3 non made up absences = FAIL
3 tardies = 1 absence

Performance = 25% of overall grade

Skill evaluation & improvement
Content information assessment (testing)
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-Make up policy Options: Make-ups are allowed under extenuating circumstances at the instructor’s
discretion and may include:

1. attendance in another class;
2. open/recreation time attendance with verification;
3. appropriate written work.

-Excessive make-ups are not a substitute for class attendance and participation. Unless circumstances are VERY
extenuating, a maximum of 6 absences may be considered for make-up (again at the instructor’s discretion).

-Present BUT not participating is not the same as participating in class. Performance is part of the overall
evaluation criteria, therefore failure to participate may impact the grade earned.

Grading Scale (ISU scale)

A 93-100 C+  78-80 D- 63-65

A- 90-92.9 C 75-77 F 62-below
B+ 87-89 C- 72-74

B 84-86 D+  69-71

B- 81-83 D 66-68

Policies & Procedures for SSPE Activity and Dance Technique Courses (list student appropriate items on the
syllabus, others are for instructor information)

1. Children are not allowed in class (syllabus);

2. Students are encouraged to bring water and remain hydrated during outdoor activity classes (syllabus);

3. Students are required to adhere to all safety issues and precautions (syllabus);

4 During poor weather, outdoor classes will be scheduled to meet indoors at the instructor’s discretion
(syllabus);

5. In the event of an accident or injury instructors are required to complete and file an accident/incident
report with the SSPE department secretary;

6. Fanny pack first aid kits are available for checkout from the equipment room, and should accompany
instructors during each class. Instructors are to notify the equipment room attendant of supplies used so
they can be replaced.

Risk Acknowledgement & Release of Liability Waiver

Activity and dance technique classes involve inherent risk. With that in mind, all SSPED activity and
dance technique class students are required to read and sign the attached risk acknowledgement and release of
liability waiver prior to class participation.

Reasonable Accommodation for Students with Disabilities

If you have a diagnosed disability or believe that you have a disability that might require “reasonable
accommodation” on the part of the instructor, please call the Director, Center of Services for Students with
Disabilities, 282-3912. As a part of the Americans with Disabilities Act, it is the responsibility of the student to
disclose a disability prior to requesting reasonable accommaodation.
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IDAHO STATE UNIVERSITY
Department of Sports Science & Physical Education
PEAC 150A-01: Beginning Racquetball
Fall Semester 2008
Mon/Wed, 8:00-8:50 AM, Reed Gym, Rec 100

INSTRUCTOR: Jamie Jones

OFFICE: Reed Gym, Room 308

OFFICE HOURS: Mon 1 11:00 am-12:00 pm, Tues/Thurs 1 9:00-10:00 am
PHONE: 282-4310

E-MAIL: snodjam@isu.edu

TEXT:
Allsen, P.E. & Witbeck, P. (1996). Racquetball (6th Edition). Dubuque, IA:
Brown & Benchmark.

COURSE DESCRIPTION:
Introduction to fundamentals of technique, strategy, and safety in the game of
racquetball.

COURSE OBJECTIVES:
1. To understand the history, rules, and strategies of the game.
2. To learn the fundamentals of technique.
3. To learn and play tournaments involving singles and doubles.
4. To provide individuals with a fun atmosphere for learning and play.

COURSE REQUIREMENTS:
1. Attendance is required (see attendance policy).
2. Participation is required.
3. Students are required to dress appropriately for the class activity.

ATTENDANCE/GRADING POLICY:
Attendance = 75% of final grade
Each student is allowed 1 free absence and 3 make-up absences. Make-ups
can be completed by attendance in another activity class or by a 1-page
written report, both of which must be completed 1 week from the day the absence occurred.
Every absence thereafter will result in the drop of 1 letter grade.
1* non-made up absence = 1 letter grade drop (A to B)
2" non-made up absence = 2 letter grade drops (B to C)
3" non-made up absence = 3 letter grade drops (C to D)
4™ non-made up absence = Failing Grade
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Performance = 25% of final grade
Participation = 10%
Skills Test (Midterm) = 10%
Final Exam = 5%

GRADING SCALE (ISU SCALE):

A 93-100 C+  78-80 D- 63-65
A- 90-92.9 C 75-T1 F 62-below
B+ 87-89 C- 72-74
B 84-86 D+  69-71
B- 81-83 D 66-68
DRESS CODE:

Students are expected to dress down and participate each class period. Proper
activity attire is required (ie. appropriate/comfortable clothing, proper athletic
shoes, and proper safety equipment/eyewear. Baseball caps are NOT allowed in
indoor activity classes).

POLICIES & PROCEDURES FOR SSPE ACTIVITY COURSES:
1. Children are not allowed in class.
2. Students are encouraged to bring water and remain hydrated during outdoor activity classes.
3. Students are required to adhere to all safety issues and precautions.
4. During poor weather, outdoor classes will be scheduled to meet indoors at the instructor’s discretion.

RISK ACKNOWLEDGEMENT & RELEASE OF LIABILITY WAIVER:
Activity and dance technique classes involve inherent risk. With that in mind, all
SSPE activity class students are required to read and sign
the attached risk acknowledgement and release of liability waiver prior to class participation.

REASONABLE ACCOMODATION FOR STUDENTS WITH DISABILITIES:
If you have a diagnosed disability or believe that you have a disability that might
require “reasonable accommodation” on the part of the instructor, please call the
Director, Center of Services for Students with Disabilities, 282-3912. As a part of the Americans with
Disabilities Act, it is the responsibility of the student to disclose a disability prior to requesting
reasonable accommodation.
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IDAHO STATE UNIVERSITY
Department of Sport Science and Physical Education
PE 580 Coaching Problems - Procedures

Purpose of Course

The Coaching Problems course is a planned field experience, giving students on-site experience related to their
degree program. The student works primarily under direction of the on-site supervising coach, with periodic
reports to the university supervisor of the course.

Arrangements

The student is expected to arrange the experience, but only after consultation with the course instructor. The
student will follow professional courtesy in making arrangement with the school, college, or other setting, by
going through proper channels to seek permission to serve as a trainee in that setting.

Student Responsibilities

The student will do the following:

u

Discuss the purposes and procedures for the course with the course instructor prior to making any specific
contact at the potential placement site and prior to registration for the course.
Follow all procedures as outlined here and/or by the course instructor.
Work with the on-site supervising coach to define duties to be performed; list these duties on the placement
form; return the placement form to the course instructor prior to beginning coaching duties (the student will
not be able to register for this course until this form is received).
Perform duties as agreed to and as assigned by the on-site supervising coach and/or university course
instructor. Keep a journal of the duties performed, including:
record of what the student coach has done
G systematic notation of specific application of knowledge gained from prior and current
semester courses such as Advanced Psychology of Sport, Sports Medicine, Philosophy, Sport Law,
Issues, Management, etc.
G accurate log of time spent in the duties done for the course (90 clock hours are required)
G samples of any written or other material produced in the coaching assignment
C other relevant information.
Report to the course instructor at 3 to 4 week intervals during the semester, or 2 week intervals during the
summer session, to discuss the coaching experience (phone contact or e-mail contacts may be arranged).
Notify the course instructor immediately about any extraordinary event or problem that may occur during or
related to the coaching done.
Solicit feedback from the supervising coach periodically concerning your work.
At the end of the semester the student should:
G Submit the final copy of the journal and log to the course instructor.
G Opbtain the signature of the supervising coach and submit the Verification form to the course instructor.
G Schedule and hold a closing conference with the course instructor.
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IDAHO STATE UNIVERSITY
Department of Sport Science and Physical Education
PE 580 Coaching Problems - Placement and Duties

Student Name Semester
Student ID # Credits
e-mail Phone

Placement: Location and Assignment
A. Location of Coaching
Name of School or
Other Organization

Address

B. Assignment in Coaching
Title

C. On-Site Supervising Coach
Name

Position

e-mail address Phone #

Duties anticipated for student (list here and add separate pages as needed with a
description of what you are likely to do for each duty listed)

Signatures
Student Date
On-Site Supervisor Date
Course Instructor Date
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IDAHO STATE UNIVERSITY
Department of Sport Science and Physical Education
PE 580 Coaching Problems
Verification of Completed Duties

Student Name Semester

Coaching Duties COMPLETED by Student

Name of School or
Other Organization

Supervising Coach

Address

Phone e-mail

VERIFICATION

The student named above satisfactorily completed duties agreed to at the start of the semester (or revised duties
as assigned and agreed).

The total number of hours the student coached and did related work under my supervision

was: hours.

Signature of Supervising Coach:

Name of Supervising Coach (printed):

Date:

DIRECTIONS TO STUDENT: Return your journal and verification form to the course instructor no later than
2 weeks before the end of the semester or 1 week before the end of the summer session.
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SPORT SCIENCE & PHYSICAL EDUCATION
PE 585, 648, 651 TOPICAL APPROVAL FORM

Student Name: Date Submitted:
Student ID Number: Student Phone Number:

PE 585, Independent Problems, 1-3 credits:
PE 648, Problems, 1-3 credits:
PE 651, Masters Project in PE, 3 credits:

Proposed Title:

Purpose:

Brief Description (50-100 words):

What contribution will this study make to the profession, institution, and to you as an individual? (50-100
words):

Student Signature: Date:

Advisor Approval: Date:

Semester: Course #: Index #: Number of Credits 1-3:
Comments/Remark(s):

10/4/04 pp
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IDAHO STATE UNIVERSITY
Department of Sport Science and Physical Education
PE 655 Internship - Procedures

Purpose of Course

The Internship in Athletic Administration is a planned field experience, giving students on-site experience
related to their degree program. The student works primarily under direction of the on-site supervisor, with
periodic reports to the university supervisor of the course.

Arrangements

The student is expected to arrange the experience, but only after consultation with the primary advisor and/or
officially listed course instructor (course instructor to be copied). The student will follow professional courtesy
in making arrangement with the school, college, or other setting, by going through proper channels to seek
permission to serve as a trainee in that setting.

Student Responsibilities
The student will do the following:
u Discuss the purposes and procedures for the course with the primary advisor or course instructor prior to
making any specific contact at the potential placement site and prior to registration for the course.
Follow all procedures as outlined here and/or by the course instructor.
Work with the on-site supervisor to define duties to be performed; list these duties on the placement form;
return the placement form to the course instructor prior to registering for the course (the student will not be
able to register for this course until this form is received).
u  Perform duties as agreed to and as assigned by the on-site supervisor and/or university course instructor.
Keep a journal of the duties performed, including:
[J record of what the student has done
Clobservations on what the student has done and learned
[accurate log of time spent in the duties done for the course (45 clock hours are
required for each credit registered for in the course)
Usamples of any written or other material produced in the internship
Uother relevant information
u If the course is approved by your primary advisor, it is the student’s responsibility to fax the end of semester
paperwork to the officially listed instructor to obtain a final grade.
u  Notify the course instructor immediately about any extraordinary event or problem that may occur during
the internship.
Solicit feedback from the on-site supervisor periodically concerning your work.
At the end of the semester the student should submit the following 3 documents to the SSPE Dept. Office,
attention to the officially listed course instructor (fax 208-282-4654):
G 1. Submit the final copy of the journal and hour log to the course instructor.
C 2. Obtain the signature of the on-site supervisor and submit the Verification form to the course
instructor.
G 3. Submit a final reflective/summary paper to the course instructor.

Rev. 12/22/06 pp
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IDAHO STATE UNIVERSITY
Department of Sport Science and Physical Education
PE 655 Internship - Placement and Duties

Student Name Semester

Student ID # Credits

e-mail Phone, Home
Phone, cell

Placement: Location and Assignment
A. Location of Assignment
Name of School or
Other Organization

Address

B. Assignment
Title

C. On-Site Supervisor
Name

Position

e-mail address Phone #

Duties anticipated for student (list here and add separate pages as needed with a

description of what you are likely to do for each duty listed)

Rev. 12/22/6 pp

Signatures

Student Date

On-Site Supervisor Date

Course Instructor or Advisor Date (Your
responsibility to copy this form to the official course instructor)
Copy to Advisor Copy to Inst.
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IDAHO STATE UNIVERSITY
Department of Sport Science and Physical Education
PE 655 Internship
Verification of Completed Duties

Student Name Semester

Duties COMPLETED by Student
Name of School or
Other Organization

Supervisor

Address

Phone e-mail

VERIFICATION
The student named above satisfactorily completed duties agreed to at the start of the semester (or revised duties
as assigned and agreed).

The total number of hours the student did practicum-related work under my supervision
was: hours.

Signature of On-Site Supervisor:

Name of On-Site Supervisor (printed):

Date:

Rev. 12/22/6 pp

DIRECTIONS TO STUDENT: Return your journal with hour log, verification form and reflection paper to the
course instructor no later than 2 weeks before the end of the semester or 1 week before the end of the summer
session. Fax to 208-282-4654, attn. instructor
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Physical Education Accident Report Form - Idaho State University

The accident occurred during: (place an “X” in the appropriate space)

Recreational/Club activity Physical Education Activity Class Intramural Activity
Specific Physical Activity: Supervisor/Instructor
Date & Time of Accident:  / / , :  amorpm Date Report Written:  /  /
Name of Injured: M F  Age ID#
Last First M.L

Local Address:

Street Address (apt. #) City State  Zip Phone
Perm. Address:

Street Address (apt. #) City State Zip
Insurance Carrier Policy Number:

Location of the accident (Be specific to the area within the room, diagram it on the back if needed):

Names of Witnesses, Addresses, Phone #’s, email (if provided)

1.

2.

3

Details of the Accident (Be specific, the injured was doing... what was going on, who was involved. Use back if
necessary.)

Type of Injury:

Treatment (First Aid rendered):

Was Public Safety called? Yes No  Was Family Notified? Yes No
Referred to Health Center? Yes  No  Transported to Hospital? Yes No
Transported by whom: Ambulance arrival time:

Who called the Ambulance & at what time: Ambulance departure time:

Name of Doctor: Injured’s personal Doctor? Yes  No

**Note to instructor: Public Safety must be called as soon as reasonably and safely possible.**

Form Filled Out by: Date
Name/Position

Reviewed by Supervisor: Date
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Physical Education Accident Report Form - Idaho State University
(continuation)

Location of the Accident:

Diagram:

Details of the Accident:

Additional Comments:
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